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UNIVERSIry OF JAMMU

Subject:

NOTIFICATION Or OF 2017
DATE: 06.01.2017

UNIVERSITY REGULATIONS

It is notified that the 8L't meeting of the University Council held on 20th October,
2016 at Raj Bhavan, Srinagar approved the following Regulations:-

Bifurcation of the 'Board of Sports and Youth Welfare' as 'Board of Sports' and

'Board of Students Welfare'.
Prescription of composition and Regulations goveming 'Board of Sports' and 'Board
of Students Welfare' as given in Annexure-I shall replace the existing in the
Chapter-Il of the University Calendar, Vol-I (Resolution 81.05);

and other modification in University Calendar after bifurcation:

Existing Amended
+.r (s) Director, Youth Welfare - Secretary a.r (s) Dean Students Welfare - Secretary

shall replace the existing in the Chapter-XXX of the University Calendar, Vol-I
(Resolution 81.05)

D Adoption of Placement Policy of the University of Jamrnu as given in Annexure-Il
shall be incorporated in as new Chapter-XXXVII-F of the University Calendar, Vol-
I (Resolution 81.06).

Adoption of guidelines for checking of Plagiarism as given in Annexure-Ill shall be
incorporated in as new Chapter-LV[I-A of the University Calendar, Vol-II
(Resolution 81.09).

Amendments in the Regulations governing the discipline of Students of the Teaching
Departments of the University of Jammu as given in Annexure-IV shall be
incorporated in the Chapter-XX of the University Calendar, Vol-I (Resolution No.
81.10).

Amendment in raising of funds through the Alumni/Civil Society under the provisions
as given in the Regulations governing the Corpus Fund, the point 3(V) of these
regulations in the Chapter XXX of the University Calendar, Vol-I shall be read as
under (Resolution No. 81.11):

3(") Contributions from alumni associations/Corporate Sector/Civit
Society/ NRIs/PIO/Any other source.

a)

b)

ilr)

Iv)

v)
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Adoption of revised norms/guidelines for the election of Students Union in the
University of Jammu as given in Annexure-V shall be incorporated in as new
Chapter-XXII-A of the University Calendar, Vol-I (Resolution No.81.17).

Adoption of UGC guidelines on Determination of a Uniform Span within which a
students may be allowed to qualify for a Degree as given in Annexure-Vl. In the
following exceptional circumstances, the student shall be allowed to complete the
programme in one more year after N+2 years :

Serious illness requiring hospitalization.
Death of one of the following members on the day of Examination/one
day before Examination (Mother, Father, Mother-in-law, Father-in-Law,
Brother, Sister, Son & Daughter).
Serious accident requiring hospitalization.
Prolonged disability requiring medical care.

Curfew, riots, natural disaster causing immobility of the candidate to
reach the Examination Hall.

shall be incorporated as in as new regulation in Chapter-LXXN of the University
Calendar, Vol-II as point 3 (Resolution No. 81.18).

VIII) Amendments in the regulations relating to the award of intemal Assessment in Theory
and Practical papers of B.A./B.Sc./B.Com.lBBNBCNHonours Course from the
session 2016-17 shall be incorporated in the Chapter-XLII of the University
Calendar, Vol-II be reads under (Resolution No. 81.21):

EXISTING Modified

Theorypapers
1A)
ii) Two written assignments/project

reports : ro marks
(o5 marks each)

Practical papers
z (a)
i) lst assessment on the ba.sis of day-

to-day perfnrurance in the
laboratory/fielcl

: o6 marks

ii) znd assessment on the basis of day-
to-day performance in the
laboratory/field

2 (b)
: o6 marks

ii) Two written assignments
: to marks (os marks each)

Theory papers
1A)
ii) One written Test : to marks

(test comprising of objective and
descriptive of o5 marks each)

Practical papers
z(a)
i) Assessment on the basis of day to

day performance in the laboratory/
field

: rz marks

ii) deleted

2 (b)
ii) One Practical Test : to marks

1.

2.

1

4.

5.

Ut--
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x) Adoption of amended Regulations governing Teacher's Welfare Fund for the

Teachers of the University and of all Non-Professional and Non-Technical Govt.
Degree Colleges as given in Annexure-Vll shall be incorporated in the Chapter-Ill
of the University Calendar, Vol-I (Resolution No. 81.37).

Adoption of the General Financial Rules-2005 in the University with necessary
amendments in the relevant Statutes of the University as given in Annexure-VIII
shall be incorporated in the Chapter-XXXV of the University Calendar, Vol-I
(Resolution No. 81.40).

x)

(Prof. Keshav Sharma)
REGISTRAR

\l--

2.

3.

No: Coord/81-UC/Regt l- ff
Baba Saheb Ambedkar Road,
Jammu (Tawi) - 180 006.
Date: f /( Z-/ V

Copy to:

1. Principal Secretary to Hon'ble Governor (Chancellor of the University), Raj
Bhavan, Jammu.
Deputy Secretary/Under Secretary/Private Secretary to Honble Governor
(Chancellor of the University), Raj Bhavan, Jammu.
Principal Secretary to the Hon'ble Chief Minister (Pro-Chancellor) Chief
Minister's Secretariat, Jammu.

4. Financial Commissioner to Planning and Development Dept., J&K Govt. , Civil
Secretariat, Jammu.

5. The Private Secretary to the Honble Education Minister, Higher Education
Dept., Civil Secretariat, Jammu.

6. Commissioner Secretary to Govt., Higher Education Department, J&K Govt.,
Civil Secretariat, Jammu.

7. Commissioner Secretary to Govt., Finance Dept. (Financial Advisor
Universities), Civil Secretariat, Jammu.

8. AII members of the University Council/Syndicate, University of Jammu.
9. Spl. Secretary to Vice-Chancellor, University of Jammu/ Kashmir.
10. Sr. P.A. to Dean Academic Affairs, University of Jammu.
I I. Sr. P.A. to Dean Research Studies, University of Jammu.
12. Deans of the Faculties of the University of Jammu.
13. Dean Students Welfare/Placement Cell, University of Jammu.
L4. Sr. P.A. Controller of Examinations, University of Jammu/Kashmir.
15. All Rectors/Directors Campuses, University of Jammu.
16. Coordinator Campuses, University of Jammu.
17. Sr. P.A. to Director, CDC/DLL/DDE/DIQA.
18. Sr. P.A. to Joint Registrar (Finance)
19. Principals of all affiliated Colleges of the University.
20. I/c Librarian, Dhanvantri Library, University of Jammu.
21. All Branch Officers of the Registry.
22. Assistant Director, (IT Enabled Services) to upload Notification in University

website.
23. Guard file.
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Existing Amended

5. Board of SPorts and Youth
Welfare

5. Board ofSports 5 Board of Students
Welfare

7t. The Board of Sports and

Youth Welfare (hereinafter

called the Board) shall be

composed of:-

71. The Board of Sports Shall

be composed of:-
71 The Board of Students

Welfare shallbe
composed of:-

(a) The Vice-Chancellor; (a) The Vice-Chancellor; (a) The Vice {hancellor;

(b) The Pro-Vice-Chancellor, if
any:

(b) The Pro-Vice-Chancellor,
if any:

(b) The Pro-Chancellor, if
any:

(c) The Educational Advisor to
the Government or Officer
designated by the Govt. to

be Incharge of Higher
Education

(c) The Educational Advisor
to the Government or
Officer designated bY the

Govt. to be Incharge of
Higher Education.

(c) The Educational
Advisor to the

Government or Officer
designated by the Govt.
to be Incharge of Higher
Education.

(d) Four Heads of the

University Departments
and four Principals of
colleges nominated bY the

Vice-Chancellor;

(d) Four Heads ofthe
University Departments
and four Principals of
colleges nominated by the

Vice-Chancellor;

(d) Four Heads of the

University Departments
and four Principals of
colleges nominated by
the Vice-Chancellor;

(e) Four persons, atleast one of
whom shall be a woman,
not connected with the

University and the
Colleges, interested in

Sports and Youth Welfare
activities, nominated bY the

Syndicate;

(e) Four persons, atleast one

of whom shallbe a
woman, not connected
with the University and

the Colleges, interested in

Sports, nominated by the

Syndicate;

(e) Four persons, atleast one

of whom shallbe a

woman, not connected

with the University and

the Colleges, interested

in Students Welfare
activities, nominated bY

the Syndicate;

(0 the Registrar, (f) the Registrar, (f) the Registrar,

(e) the Controller of
Examinations;

(e) the Controller of
Examinations;

(e) the Controller of
Examinations;

(h) The Director Youth
Welfare (ex-officio
Secretary);

(h) the Director, Physical
Education/Sports; and

(h) the Dean Students

Welfare; and

(i) the Director, Physical
Education, (Joint Secretary)

(i) the Director, Physical
Education/Sports, (ex-
officio Secretary);

(i) the Dean Students
Welfare (Ex-officio
Secretary).

ANNEXURE.I

The Members of the Board other than the ex-officio members shall hold office for

a period of three years.
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Existing Amended
Aims and objects Aims and objects

72 (a)

(b)

To promote true spirit of
sportsmanship and
comandarie among
students;

to advise the Syndicate in
formulation of policies in
regard to Sports and

Youth Welfare activities
and to organizn, control,
manage and supervise,
either themselves or
through various
Committees and Sub-
Committees, Inter-
Collegiate Sports and

Tournaments and
progmmme and activities
relating to Students
Welfare and to foster,
undertake and conduct
Inter -College and Inter-
University competitions,
festivals and cultural and

literacy activities, and

Board ofSports Board of Students Welfare

72 (a)

(b)

To promote true spirit of
sportsmanship and
comandarie among
students;

to advise the Syndicate in
formulation of policies
regarding the sports
activities and to organize,
control, manage and
supervrse, either
themselves or through
various Committees and
Sub-Committees, Inter-
Collegiate Sports
activities/Tournaments and
programme and sports
festivals.

72 (a)

(b)

To promote true spirit of
leadership, sportsmanship and
comandarie, cultural harmony &
discipline among students;

to advise the Syndicate in
formulation of policies
regarding the Students Welfare
activities and to organizn,
control, manage and supervise,
either themselves or through
various Committees and Sub-
Commiffees, Inter-Collegiate
and Inter-Departmental dft,
cultural and literary
competitions/ programs and
activities.

(c) to authorize the conduct of
tournaments and other
youth welfare activities in
various events as

prescribed under the
Regulations.

(c) to authorize the conduct of
tournaments and other
sports activities in various
events as prescribed under
the Regulations

(c) to authorize the conduct of
competitions and other
Students Welfare activities in
various events as prescribed
under the Regulations.

IJ

MEETINGS

The Board shall meet once
every six months or
whenever necessary or on

such dates as the Vice-
Chancellor may direct.

73 MEETINGS

The Board shall meet once
every six months or
whenever necessary or on
such dates as the Vice-
Chancellor may direct.

73 MEETINGS

The Board shall meet once
every six months or whenever
necessary or on such dates as

the Vice-Chancellor may direct.

74 CHAIRMAN

The Vice-Chancellor or, in
his absence, the Pro-Vice-
Chancellor, if any, shall be

the ex-offico Chairman of
the Board. In the absence

of both, the members
present shall elect a

Chairman from among
themselves.

74 CHAIRMAN

The Vice-Chancellor or, in
his absence, the Pro-Vice-
Chancellor, if any, shall be

the ex-offico Chairman of
the Board. In the absence

of both, the nominee of the
Vice Chancellor shall chair
the meeting.

74 CHAIRMAN

The Vice-Chancellor or, in his
absence, the Pro-Vice-
Chancellor, if any, shall be the
ex-offico Chairman of the
Board. In the absence of both,
the nominee of the Vice
Chancellor shall chair the
meeting.

Secretary Secretary Secretary

75 The Director Youth
Welfare shall be the ex-
officio Secretary and the

75 The Director, Physical
Education/Sports,
University of Jammu shall

75 The Dean Students Welfare
shall act as ex-officio
Secretary in the Bcard of
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Students Welfare.
Director Physical

Education shall be the

Joint Secretary of the

Board.

act as ex-officio Secretary

in the Board of SPotts

76 QUORUM

Eight members shall form

the quorum for a meeting

of the Board, but quorum

shall not be necessarY for a

meeting which has been

adjourned for want of a

quorum.

76 QUORUM

Eight members shall form

the quorum for a meeting

of the Board, but quorum

shall not be necessary for a
meeting which has been

adjourned for want of a

quorum.

76 QUORUM

Eight members shall form the

quorum for a meeting of the

Board, but quorum shall not be

necessary for a meeting which

has been adjourned for want of
a quorum.

Powers and Functions

I Youth Welfare shall Perform
I ttre following functions and

I duties:-

Powers and Functions Powers and Functions

77 The Board of SPorts

shall perform the following
functions and duties:-

77 The Board of Students Welfare

shall perform the following
functions and duties:-

To plan, organize and

regulate hiking, trekking
and other exPedition,

camps and sports festivals.

(i) fo phn, organize and regulate

students welfare Programs and

activities including art, cultural
and literary programs, festivals,

extension lectures, workshoPs,

Youth clubs and societies etc.

(i) To plan, organize and

regulate students welfare
programs and activities

including hikes, camPs,

cultural and literarY
programs, festivals,

extension lecfures, Youth

clubs and societies, etc.

(i)

(ii) To organize, conduct and

control toumaments in
various sPorts events and

competitions for students at

Inter-College level.

(ii) To organize, conduct and

control toumaments in

various sports events and

competitions for students

at Inter-College level'

(ii) To organizs,, conduct and

control in various art, cultural,
literary competitions for
students at Inter-Collegiate
level.

To undertake and

implement National SPorts

organization.

(iii) To undertake and imPlement

various schemes and UGC &
AIU related to Students

Welfare.

(iiD To undertake and imPlement
National SPorts

Organization, National
Service CorPs, National
Cadet Corps and National
Integration Samiti and
..i'.ilar ff^o?ems

(iii)

(iv) To prornote Inter-UniversitY
fellowship by organizing or
taking part in lnter-
University contests.

(iv) To promote lnter-
University fellowshiP bY

organizing or taking Part in

Inter-UniversitY
tournaments.

(iv) To promote Inter-UniversitY
fellowship by organizing or

taking part in Inter-UniversitY
contests/comPetitions.

To select UniversitY teams

and to appoint instructors

of various games and clubs

and officials to accomPany
the University teams for
Inter-UniversitY
Competitions.

(v) To select UniversitY teams and

to appoint accomPanist,

choreographer etc. for various

cultural items and clubs and

officials to accomPany the

University teams for Inter-

University ComPetitions.

(v) To select UniversitY teams

and to appoint instructors of
various games and clubs and

officials to accompany the

University teams for Inter-

Universiry Competitions.

(v)

(vi) fo propose Regulatibns for
the organizations, conduct
and control of the UniversitY
Soorts and toumaments and

(vi) To propose Regulations for
the organizations,
conduct and control of the

University SI94r

(vi) To propose Regulations for the

organizations, conduct and

control of the UniversitY

cultural activities and Students

46



Youth Welfare Programmes. activities/ tournaments. Welfare Programmes.

(vii) To interpret and enforce
Regulations and give
decisions and rulings on any
point not covered bY these

Regulations.

(vii) To interpret and enforce
Regulations and give
decisions and rulings on

any point not covered by
these Regulations.

(vii) To interpret and enforce
Regulations and give decisions
and rulings on any point not
covered by these Regulations.

(viii) To frame byeJaws to meet

any emergency that may
arise in the bona-fide
discharge of its duties;
provided that such action is

duly reported to the

Syndicate for approval.

(viii) To frame bye-laws to meet

any emergency that may
arise in the bona-fide
discharge of its duties;
provided that such action is
duly reported to the

Syndicate for approval.

(viii) To frame bye-laws to meet any
emergency that may arise in the

bona-fide discharge of its
duties; provided that such action
is duly reported to the Syndicate
for approval.

(ix) To appoint Committees as

and when necessary, and fix
their terms of reference.

(ix) To appoint Committees as

and when necessary, and

fix their terms of reference.

(ix) To appoint Committees as

when necessary, and fix
terms of reference.

and
their

(x) To condone delay in the

submission of entry by
colleges for the tournaments
and other competitions
conducted by the UniversitY.

(x) To condone delay in the
submission of entry by
colleges for the

tournaments and other
competitions conducted by
the University.

(x) To condone delay in the
submission of entry by colleges
for the competitions conducted
by the University.

(xi) To prepare reviews and

reports of the activities
pursued during the Year.

(xi) To prepare reviews and

reports of the activities
pursued during the year.

(xi) To prepare reviews and reports
of the activities pursued during
the year.

(xii) To recommend to the

Syndicate budget estimates

for Sports and Youth
Welfare activities annually.

(xii) To recommend to the

Syndicate the budget
estimates for sports

activities annually.

(xii) To recommend to the Syndicate
the budget estimates for
Students Welfare activities
annually.

(xiii) To raise and spend funds for
Sports and Youth Welfare
activities in accordance with
the budget estimates

sanctioned by the UniversitY
Council.

(xiii) To raise and spend funds
for Sports activities /
Tournaments in

accordance with the budget
estimates sanctioned by the

University Council.

(xiii) To raise and spend funds for
Students Welfare
activities/competitions in

accordance with the budget
estimates sanctioned by the

University Council.

(xiv) To perform such other
functions as tle SYndicate

may direct or as may be

deemed necessary to
promote Sports and Youth
Welfare Programme.

(xiv) To perform such other
functions as the Syndicate
may direct or as maY be

deemed necessary to
promote Sports activities
and tournaments.

(xiv) To perform such other
functions as the Syndicate may

direct or as may be deemed

necessary to promote Students
Welfare activitiesiprogrammes.

78 There will be following
Departments to provide

secretarial assistance to the

Board:-

i. Department of Youth
Welfare

ii. Depanment of SPorts

and Physical Education

78. Department of PhYsical
Education/Sports will
provide secretarial

assistance to the Board.

78 Department of Students Welfare
will provide secretarial

assistance to the Board.
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I Functions ofthe
Department of Youth
Welfare.

I Functions of the
Directorate of Sports

I. Functions of the Department
of Students Welfare.

(a) To plan, organize and

conduct students welfare
programmes including
cultural and literary
activities, festivals,
extension and special
lectures, Youth Clubs,
societies etc.

(a) (a) To plan, organizs, conduct and

control students welfare
programmes and competitions
including ofr, cultural and

literary activities, festivals,
extension and special lectures,
workshops, camps, Youth
Clubs, societi'es etc.

(b) To co-ordinate the work of
student services, agencies in
the University and motivate
faculty involvement in
students welfare
progrirmmes.

(b) (b) To co-ordinate the work of
student services, agencies in the
University and mgtivate faculty
involvement in students welfare
programmes.

(c) To prepare the activities
calendar in co-operation
with the Heads of the

teaching Departments of the

University and Heads of
affiliated /constituent
colleqes.

(c) (c) To prepare the activities
calendar in co-operation with
the Heads of the teaching
Departments of the University
and Heads of affiliated
/constituent colleges.

(d) To provide secretarial

services to the Board of
Sports and Youth Welfare
and pursue and implement
decisions taken by it or the

Syndicate in regard to youth
welfare activities.

(d) To provide secretarial services

to the Board of Students

Welfare and pursue and

implement decisions taken by
it or the Syndicate in regard to
Students welfare activities.

(e) To maintain discipline and

deal with cases of
indiscipline in the UniversitY
Campus and provide
secretarial services to the

Discipline Committees in
accordance with the

Discipline Regulations that
may be framed by the

University from time to
time.

(e) (e) To maintain discipline and deal

with cases of indiscipline in the

University Campus and provide
secretarial services to the

Discipline Committees in
accordance with the Discipline
Regulations that may be framed
by the University from time to
time.

(f) To devise ways and means
for promoting the well-being
of the University students -
social, moral, emotional and
inculcating among them
regard for great ideals like
loyalty to the country,
devotion to duty and pursuit
of truth.

(0 (0 To devise ways and means for
promoting the well-being of the

University students - social,
moral, emotional and

inculcating among them regard
for great ideals like loyalty to
the country, devotion to dutY

and pursuit oftruth.
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(e) To organize and supervise

the working of canteens, co-
operalive stores, hobbY

centres, students homes,

community halls,. Clubs etc.

(e) (e) To organize and supervise the

working of canteens, co-
operative stores, kiosk, hobby
centres, students homes,
community halls,. CIubs etc.

(h) To prepare reviews and

reports of the activities
pursued during a year.

(h) (h) To prepare reviews and reports
of the activities pursued during
a year.

(i) To perform such other
functions as the University
Council or the Syndicate or
the Vice-Chancellor may

direct or as may be deemed
necessary for promotion of
youth welfare and

maintenance of discipline
among students.

(i) (i) To perform such other functions
as the University Council or the
Syndicate or the Vice-
Chancellor may direct or as

may be deemed necessary for
promotion of student's welfare
and maintenance of discipline
among students.

0) To conduct cultural
activities/competitions for
University staff.

II Functions of the Department
ofSports and Physical
Education.

il Functions ofthe
Directorate of Physical
Education/Sports

II

(a) To assist the colleges in
working out schemes of
physical education.

(a) To assist the colleges in
working out schemes of
Sports activities /
Toumaments and Physical
Education.

(a)

(b) To organize, conduct and

control the University
sports, toumaments and
athletics and to organize
various University sports
clubs and Inter-University
level coaching camps.

(b) To organize, conduct and

control the University
sports, tournaments and

athletics and to organize
various University sports

clubs and Inter-University
level coaching camps.

(b)

(c) To organize hikes, trekking,
mountaineering camps etc.

(c) To organize hikes,
trekking, mountaineering
camps etc. including
sports festivals, water
sports & other related
sports activities.

(c)

(d) To be incharge of the
gymnasium, swimming
pools, play fields, stadium
and physical education
equipments.

(d) To be incharge of the
gymnasium, swimming
pools, play fields, stadium
and physical education
equipments.

(d)

(e) To advise students regarding
the physical development.

(e) To advise students
regarding the physical
development/Spot1s.

(e)

9d



(0 To regulate the functioning
of N.C.C.,N.S.O. and N.S.C.
schemes in the colleges and

the University Campus.

(f) To prepared the activities
calendar in cooperation
with the Head of the
Teaching Departments of
the University and Heads
of Affi Iiated/Constituent
Colleges.

(f)

(e) To pursue and implement
decisions taken by the
Syndicate or the Board of
Sports and Youth Welfare in
regard to programs relating
to sports and physical
education.

(e) To provide Secretarial
services to the Board of
Sports/Physical Education
and pursue and implement
decisions taken by the
Syndicate orthe Board of
Sports in regard to
programmes relating to
sports & Sports activities.

(e)

(h) To conduct tournaments in
various games for the
teaching staffofthe
University and the affiliated
colleges.

(h) To conduct tournaments in
various games for the
teaching staffofthe
University and the
affiliated colleges.

(h)

(i) To organize Inter-
Departmental Sports and

Tournaments for the
University teaching
Departments.

(i) To organize Inter-
Departmental Spots and
Tournaments for the
University teaching
Departments.

(i)

c) Such other functions as the
Syndicate or the Vice-
Chancellor may direct.

0) Such other functions as the
Syndicate or the Vice-
Chancellor may direct.

0)

I
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. Plilcemgnt I'{rlic\l

Introclucti<ln: Placement is an inlportant ercrivitl't'rt the Lilri'ersit-v attd has a l.trg ternr

inr,lication tilr the stuclents as r'tell as the Ljni'srsii,''' Alilicug*rthe rrain Dtrrpose of the

Ljni'ersitv is to provicrc dornain Knorvredgc. skirs ancr attit'dc rcquirecl l'.r a successlttl

tutur.e citiz-cn- thc stuclerrts rreccl lor a gooci cranlpus placcmcttt callllot be ilrcrl0<ll<cil'

vision: .r.o bec.rne trre rnosl pre|erred recruitmerrt crestination iirr rerrou'rred corp.riite

houses iict'()ss tiie globc'

Mission: 
,l.o provicle lttcrative plzrcemettt opptlrturrities t0 our students irr tlre rcttorvned

orgartiz-atiolls across the globe'

PlacetrlentPolicy:I-leadoftheDclrarttncttl./Director/Rcctorclftlrct-]niversitr,

DcparrrtlentslOl.t.siteCatnpusesslralllttlrninatteollelacult-vmctlr[rerasa|)lacement

croordiuator ancr o,e student coorcri,ator.'[-rre inl'or.nration r.r rheir nouri,ar.i<ln (l:acult-v"

cilorclirratot'& Sttrdent Coor<Jirrat65) u'ill ['re sent to tlte Dean Sttrdents Pletceniettt itt the

beginningol-tlresession.They'slrallactilstroclalperson4irrtlretilllceol-DearrSttrdents

[)lacel-l1ent u.ith regard to placenrents o{'tlte stuclents in their respective de;tartrnettts' One

sluclcrrl Orre j.L-. policl, rvill lre l.llorved in the placetnettt o1'the batcl-r througlr .lr'j.lf

crirnr,rrs crri'es arrarrgecr b1.,rrre Lrni*ersit,v. A student rvirt r.re considere<l placed it'lreislre

e-rppears irr rhe c.anrpus drive and Placernertt cell tllucei Deparlntent Placenretrt

cronrr*irree gets.fliciar corrtrrnrati.rr of rrisi rrer serection ri'orn trre compa,-\" A studerrt is

1l-cc io attcrtd pyc - plac'enrcnt talk u'itlr tfic Cotnpart-r altcl tnav ai]pcar pr qLIit after thc

PI)'r. [Jut once heishe decides t0 appear in rlre selectiott processrhei slte cirnnot qtrit' In

casc hctslre clcciclcs t() cluit itr bctrveen hc/shc sltall not bc allorvccj tirr tu0 inrttrcdiate

placeitrent drives 111^1 {6llnu '

Olrcc g()oii, o{-tlre stuclcnls of e class tct olr0.lot'r' tlic stttilclrt alrcaiiY lluviitg ii itrtr rVill hc

cligitrlctoap;rll,tilt.atrot|ict..iob.Astuclctttr.,lrtllrasohtairrccjascclrttiliirilriillrrtlt[rc

;,rlirru,ctr to appc.ir fr.rr arrv othcr intcrvicu,. A StLrtirlrll. $ill bc prrlYitlctl tnJrirttittit of'fivc

chitttccs

,t



llules ancl [tegulations

r. Stucle,ts fi.orn a, the concernecr depar.trne^ts and o{'r'site camprses r'r'i, participate

itr the clri'e arrangecl tr1 the Dean except tn exce'ti.itai uiiuiiiiistanccs it't'': \{ol-t

desires otlterr'r'ise or the visiting corpor0te so desires:

j.Facilitiesilntl.astrr.rctureslrallbctheresponsi[rilityclf.thccclnccrnedl,.Icacl

f)c|]artlnellt/f)irector/Recttlr.Otficcol'theDeanSrucletrtPlacenrcrrtshall

respon s i [-rl e tclr prov i <l i rr g i n ti'astrtr ctur re fac i I i ti es:

Dcan Stuclents Placcr11gl1 will ensut'e' as far as pclssiblc'that all thc cligihlc

stLldcnts fl.onr the nraitt catnpus as rvell as thc oft\ite canlpuscs shall participatte irt

the clIive irr the subject ct:rttc-erlred as arrattgecl b1' his/her o[llce:

r\t tlrc tirne

coordi nator

prcsent:

-

o1' thc Placcntcnt

norninated b-r the

[)eart Sitrdents Placetnettt is also

Catrpuscs <Jrivc rvith otlter sistet'

C.orlparties:

Drivc. ilnc factrltv coorclinitttlt' ancl onc stuclcnt

concernecl depar1tttent/ ot-l'site camptls slrotrlcl Lre

aulhorizecltoconductjointcartptrs"l)o':ll

LJniversities if so clesired by thc visitirrg

ol'tltc

not hc

).

'l'lre crlrnparries nrc requestecl to allllounce lltcr result ' [lnal selecliott 0n tlte 1'lif ill-

llre CartrpLrs r,isir. ln case the cottrpan,v is Unatrle to cleclare the re'sult on tltc satltc

dlrr,. llrcn the stutleltt is allou'ed to lralticipete itt tlre rJrive t'l'the othcr cotnprrttic:

till tlrc declarariort ol'titc result h1 tlte cottrpattr;

Plzrcettrcrrt Courtniltce o1' the Departttretrli t.'l'l'sitc Catupuses calt iil-<ti irti itc

C,,lttrpirtiieslbrPlacetnetttcll-tlreirSttldents.li.anl'Dcparttlerltirrtitesrlie

C0lnl)illl\ filr. tlre ;llaccmcnt pr0CCSS u itlr it- (l\\11 il]itiative. tlre ili>ct.:titrtr rl1.

involYitrq stuclettts ll't>ttr otlrer Cleparlnterttsi cam;lLrses lests \ itlt tlre c0ncerttecl

clepat'tnretlt organizirrg the placerlertt tlrive' t'-) "':t>' \ )---=-,-.-J

t>
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tj. Stu.ents 5a'e to follclr.r,a f)rcss Clocje and bc in tormirls and bc ttcconrpztnicd uitlr

tlreir placerlent coorclinators irl tlie Placetnettt drive: itlrcl

L). onc,e the I\4OLJs a|e sigttedrtlte rcsponsibility of its exc'c'utiorr shall bc that oi'the

rcspectivclltettcltranrclvtheDirectorlllccrorcr{.tlrc(.arnpus,/l-loD.

1-hc policv is sut'r.iect to cl'rarlgc at anY latcr stagc at thc cliscretion clf Dean Stttderlts

Placcrncrrt rvith tlre prior approval tiorn thc Vice - chanccllor' Tlrc clran{'lcs so traclc anti

i['art1'. at a Iatcr stage shall be rrotil'led to all stal<eholders'

tg
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(iuirlelines for Pl:rgi:r risrrr

['rrir rrsitr ol' Jarnlrru

Prearnble:

The University of Jammu is an institution of repute and credibility. It is committed to promote

highest standards of academics ihrough its various activities. especially teaching, research and

extension. In prornotion of these activities, utmost care is taken to see that ethics and honesty, as

important values are inculcated arnong the stakeholders. It is. in this pursuit, that the Universitv

endeavours to put in place detailed guidelines for avoiding plagiarism in acadernics (especialll'

research thesis, dissenation and publications).

Operational Definition of Plagiarism

According to the Marriam-Webstei' Online Dictionary. "Plagiarisrn" rneans

(rvu,'r.v. p I ir g iaris n-r. ore)

. To steal and pass off (the ideas or words of another) as one's own.
* To use (another's production) without crediting the source.
. To cornmit literary theft.

" To present as nelv and original idea or product derived from an existing source.

Sensitization Measures for Prevention of Plagiarism:

It is an irnportant duty of an academic institution to make the scholars and students a\,vare about

the concept, nature and punitive aspects of plagiarism both for those who indulge in Ne_eligent

Plagiar!sm (innocent or careless copying of another's work) of Dishonest Plagiarism (done

intentionali.v). In order to sensitize the scholars and students, the following measures shall be

adopted b,v the University of Jarnmu.

The office of Dean Research Studies shall organize awareness

rn'orkshopsilectures/seminars on prevention of plagiarism for students anci facuity
members.

The Respective Departrnents shall sensitize the scholars before the commencement of
their research work about the various aspects of plagiarism and make them aware about

the repercussions of indulging in plagiarism.
The scholars/Students shall also si-en a declaration (Appendix-l) r,vhile suhrnitting
Synopsis/dissertation/thesis that the work undertaken and reported by them is original
and not copies from other sources rvithout due acknou,ledgements.

ii.

, [\,!,- .vi,/- iTl )

iii.

lttI^iL---t.--T-\
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'Identification and Assesstttent of irlleged l'lagiarisnt

-fhe 
Llnil,erSitl .t'.larur.r-rt.i he-c act'iutrcd the iluCcS) ttr Ilic pluttlrtrttr tlsic.iit'lr ;1,f1u;lrc iti tlie

Centrai Library of rhe University by signing an MOU with INITLIBNE'L The softrvare \vill

check the documents submitted by the students/scholars for similarly against three central source

areas: the Internet, published material and previously submitted student material.

Permissible limit for Plagiarism

The permissible limit for plagiarism (as approved by the University bodies) is 20ok for al

faculties. If the synopsis/thesis shows less than the above stated percentage of plagiarism. the

Supervisor shall certiS, that the synopsis/thesis/dissertation may be allowed to be submitted and

if it is beyond the prescribed limit, then the Supervisor, after verifying the degree of similarity,

shall direct the student to revise the synopsis/thesis/dissertation before submitting it again.

Responsibilify of the Scholar

At the time of submission of synopsis/thesis/dissertation, the candidate will be required to

submit three soft copies (CDs) of the thesis/synopsis/dissertation (in the PDF forrn), in a Single

file (Without References) to the concerned HOD through the supervisor. Two of these CDs shali

be forwarded for checking by the HOD to the Central Library. One copy wiil be retained in

Central Library and one returned to supervisor, after checking by the CentralLibrary.

Role of the Head of Department

The HOD shall forn ard two of the submitted CDs of the synopsis/thesis/dissertation along rvith

a covering 1etter to the Librarian, Dhanvantri Library for checking the degree of plagiarisrn in

the said document. The HOD shall retain one soft copy in the department for record.

Role of the Supervisor

The Superv'isor shall be sent the confidential report related to Plagiarism form the Central

Library through e-mail after checking. The supervisor and the scholar shall sign the ceftificate

attached (Appendix-I) based on the report and the HOD shall countersi-en the declaration. The

thesis/dissertation can be submitted in the department after that.

/.r
L%t



itespolrsibilitl of thr Ctnt r:rl Libra rr

The Central Librarr riill cirarge the scholar tc,r checkrng rhe degree ot' siurilaritf in the

document usiug the softr.vare provided by INFLIBNET (at present @ Rs. 2l per page).

After receiving the necessary fee, Central Library will check the document for the degree of
sirnilarity and fom,ard the confidential report of the same document to the Supervisor through e-

rnail.

Handling complaints of Plagiarism

Complaints of Plagiarism shall be examined by a Scrutiny Committee consisting of the

following to scrutinize whether the case falls under plagiarism or not:

l. Dean concerned

2. Convener, Board of Studies in the subject

3. Senior most Professor of the department

4. Head of the department concerned

If at all, the reported case refers directly to the above mentioned members, the Vice-Chancellor

shall authorize a substitute/nominee to deal with the specific case.

In case, the Committee has the same person holding two or more positions, the Vice-Chancellor

shall substitute suitable teachers from the department/university for those positions.

Punitive Measures

if the complaint is found as a case of plagiarism by the previous committee, the cornmittee

comprisin-g the folloi,ving shall discuss the case and decide the action/punishment for the

offence.

1. Dean Research Studies (Chairperson)
2. Dean of the concerned faculry
3. Convener, BOS in the subject
4. Head of the Department concemed
5. One Subject Expert from neighbouring University
6. Assistant Registrar (R&A) - Mernber Secretary

The office of Dean Research Studies shall be responsible for inviting and arran,ging TA/DA for

outside expert.

\-'\'--<.-[-
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Guidelines for Punitir e Acliorr

it) -u..'r: tii dclr'tiriil tit I'lasiari:jri .irr .jl-.,.c11irliorl lilc]i) :.\ r-! ,,ir:i>. lhr,

the corirrnittee constituted lor deciding punitive measures. Based

Scholar/Supervisor shall be held accountable.

nllltir rr ill Lrc c:\3trined b\

on their recommendations,

If the case of Plagiarisrn

dis s ertation/th es is/synopsis,

of the stucieni be cancelleci.

is detected (even after necessary checking) for any M.phil/ph.D

the dissertation/thesis/synopsis wil be withdrawn and registration

In case Plagiarism is reporied for research papers, thesis or books, the same shall also

withdrawn and benefits extended to the candidate/faculty member in terms
fellowship/promotion etc shall be withdrawn.

The subject which are not covered under URKUND Software, a sub-committee through
Dean Research Studies is to be constituted comprising the subject experts from the
discipline for which URKUND Software is not available. on further deliberation, it was
also resolved that the URKUND Software access shall,be provided to individual supervisor
for pre-checking the contents of the thesis/dissertation/research papers/synopsis before
final submission of the draft to the Central Library. For the purpose, the supervisor/s shall
apply to Central Library for allocation of URKUND account.

It was further resolved that a letter be sent to the UGC for guidance to check the
authenticity of the thesis for which URKUND Sofrware is not available.

The said guidelines shall have a prospective effect from the day they are notified.

The Plagiarism cases detected beforc this notification shall be dealt with according to the
applicable statutes of the University at that time.
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(a) tiiuvgard oiiirs povisioru oilirs Aui arrd

the Statutes,Regulations andRules made there
under from time to time;

lations

f.nennition

A.ny act of misconduct committed by a student
inside or outside the campus shall be an act of
'indiscipline'.

'{ndiscipline" means and Includes :-

1. Definition

*Indiscipline" m€ans and Includes :-

(a) riisrvgarli oilirc puvisioru of iirc AuL arrd i.irs

Statutes, Regulations and Rules made there
under Aom time to time;

(b) disrespeot or disobedience ofthe orders of
any oompetent arfhori{y of the University;

(c) disorderly oonduct in or outside ttre oampus;

(d)paticipation or complicity in aotivities which
have the effeot of subjecting the University its
ofiioers on teachers to ridiouie or oontemp!

or contempt; I t"l *, ofviolenoe;
(e) aot of violence; I (guse of abusive, ttreatening or offlensive

(D usr of abusive, t}reatening or offensive I language, either verbally or in uriting

lession of lethal weapons;

(g) possessim c;f lethal weqpffis; i O> gambling or drirking liquor or use of narcotic
(h) gambling or drinking liquor or any othm I a*St or any otho anti-sooial aotivity; on

(b) disrespeot on disobedience of the mders of 
I

any oompetent authmity of the Universitu 
I

(c)disqrderty oonduct in or ordside the campus; I
I

(d) puticrpation or oompliorty in activities I

urhich have the effeot of subjecting the 
I

U=niversrty, its oilicers or teaohers to riciicuie 
i

i --, v v r J 
I

I anti-sooial activitg I commi6ing any offence prohibitedunden lart
l-Jl
I (i)oausing damage or loss of the orooert-v in I (i) oausing damage or loss of the prqoertv in antI (i)oausing damage or loss of the propertv in I (i) oausing damage or loss of the propertv in and

I *, of th.euai'.,ersity 1 of the Universit5;

I (j) instigation of studenfi/students or outsiders I ()abeuing of student/students or outsiders to
i i",., .r,c,rl. in anv rrf fhe fnrnrrni',o enfivifies' | 

-' 
*o^.,e. in anrr rrf the finrecni,rr ar'.firzities

i 1'-' '-'r:5-5'-' :- --j --ii i+r,= .-.-.-r.a-'*ii;+d ib-Lai rE{" i -':r6s6i' ,; --^ii -^ E;. -:.rf :i:: -
I ::,;-t-"- 

-- --r ,1? f:-: i7)..-{,-'+o 
I 

- - - Q- --P ri:ia r.. : : r

| 
*o i I &)an assault qpon, or intimidation of or

I i*t 
."i:::i: fti:i , wttiun is unbeeosjng,.of I insulting behaviour torvards a teaoher, offfroer, 

I

i 
a rt:f+;f iii tLc opinion of thc arfhority I employee or student or afly other person. 

I

i responsibie to mainiain the disolPfioe *dtr i 0)Disruptioo of t aohing,,examinatioru researoh i

A nN EN DED
Discipline of Students of the Discipline of Students of the Teaching
Teaching Departments of the Ilepartments of the University

Pr"srrrlsfinrrerrvt -r-vrvu,

\qu ****d
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th.o. Reorrlations nr en aciivitv whic.h has

the terdenoy to disnipt the ordaly futiotionirg
of tire -university.

Minor indiscipline and Serious Indiscipline

Whether an aotivity is serious indisoipline or
minor indisoipline shall be determined on the
basis of nature and mavitv of the act of
indisoipline by tt " ".itftdty 

responsible to
maintain discipline.

Discipline Auftoritv
Means an arahorityresponsible to maintain
+liseinline :-

(a) for the maintenanoe of disoipline of
strxlents of a teaching derra'tment in the
prernises of that departmenL the Head of the

Teaohing Department ooncerned shall be the
Disoipline Authority

(h) f"t the meintenanoe of rlisoinline of
boarders in the Hostel, the Warden of the

or adminiskative wotlq ourrioular or effa-
ourricular .aotivity or residential life of tlre

members of the University, inoluding any
attempt to prevent any member of the

Umversity or rts statt lhom car4nng on ottcial
duty and any aot reasonably likely to oause

suoh disruption.

(m) Arousing oommunal, caste or regional
feelings or creating disharmony among

students;

(n)Pasting of posters on distributing pamphlets,
handbills eto. of an objeotionable nature or
r*iting on walls and disfigrring buildings,
and

(o)any other aotivity which is unbeooming of a

student in the opinion of the arrhority
respon-eible to maidain the diseipline rE dtr
aL^-^ T)- 

--l-r-:--- ^- :- ^^+.1-'ie-' --.L::L L^- .L^
LllWIW l.w6rrloLlt .l't.D, rrl clr 6rvur Ylu vYl[vll llatD l,ltw

tendenoy to dimrpt the orderly funotioning of
theUnivasity.

Minor hdisciptine and Serious fndiscipiine

Whether an aotivity is serious indiscipline on

minor indisoipline shall be determined on tlre
basis of nature and gravity of the act of
indiserpJine -t-ry the a.+.thonty responsitrle to
*^:-+^l-,r:.^:^i:--uql^l$r usvrysuv.

Discipline Authority

Means an authority responsible to maintain
disoipline:-

(a) for iire maintenance of eiisoipiine of stucients

of a teaching department/centre in the
grremises of thal d,ep+rtment/oenke; ttre Head
^f +L^ 'f'^^-L:-^ n^-^.r-^-+t^on*^ ^^-^,-^Ii,i iiiv iv9vru[6 uvlxr]uwluvElltll' wllvvlllw

shall be theDisoipline Authoritg

O) for the maintenanoe of disoipline of boarders
, in the Hcrstel; the Warden of the Hostel shal!

L^ +L^ T\:^^:-t:-^ A "+L*:+.-vv llrv utwtyllltv r ruulvrllJ,
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Hostel shall be the Disoipline Authority;

(c) forthe maintenanoe of discipline of '

students of any'teaching depatment in the
LTrd.,,ersit l Librar.,,. he Librarian,ihall be fr e'
Disoipline Authorittri

(d) for the ,mainterr*o" of disoipline of
ryrticpants in the sports bvents on the sports
fiel{ the"Diirec,tnr Physical Ertrcafion shall he
,.he DisoiSine,tuthcri ty, and

(e) for the ,m.aintenance of disoipline of
stude*ts imida the Cenpus but not felling kl
lrirr.iignipfls (ej, Q5), (e) iiird (dj eftJ otitside trr€
(-ampus, the Dean of Sturients Weitare ancUor
auy other:Ilerson or trersotrs a$honzr;d bv the
v. ieeChmeellor shal! be the Dieipline
A --.L ^-:r--ArrL[wrrLy. .

Explanation:
For the purpose of theseRegulations, a student

Inq.rirt Authority is the ar$hmity constituted
under these Regulations to inquire ir$o acts of
serious indisoipline of a studenUstudents andto
make appropriate recommendations,'to the
Diseipline ll.orn'nittee-

Disciptine ,Corhmittee is 'the Commi6ss
nominated .by'the Vice-Chanoellor to review
the findings and recommendations of the

(c) for the maintenance of discipline of students
of sny teaohing department in the University
Librar-v, the Librarian shall be the Disoipline
Authoritr':

, j,

(d) for the maintenanoe of discipline of
pmticipants in the sports events on the sports
frel4 the Direotor, Physical,Edloation shall be
the f)i sci nl i ne Arrthorifll

(e[or the mairilenanoe of discipline of students
inside the off-site oampuses, the Rector,/
Directm of the off-site campus shall be the
Disoipline Authority

(,0 for the maintenance of disoipline of students
rnside the ,Camp,.;s but not fallilg h
paragrapls (ai, ft), (c), (d) and (e) arid outside
the Campus, ,the Dean of Students Welfare
andlor any other person or persons authorized
by the Vice{hanoellor shall be. the Discipline
Arrhority.

Explanation:
For the purpose of these Regulations, a student
"inolufing a Ph-D/lvI.Fhil Scholaf ' shall continue
to.,be under the aisorplinary jurisdiotion ot= the
University mtil he qualifies fo the awad of a
lGgr" or a diploma or a oertifioate for whioh he
was registered with the University.

Inquily ,A.uthority is the authority constituted
under these'Regulations to inquire :into aots of
seriorrs indiscipline of a student/students:and to
make appropriate reoommendations to the
Discipline Qsmmittee

Disciplinc Cornmiftee is the Committoe
nominated by the Vioe-Chanoellor to revierr the
findings and reoommendations of the Ioqrrrry
Authority, and to impose punishment in

I Incui:'.-, A-rrt!rcrrt.-, qlr! ,to iri-ma -r:nish*:ent I acoondanoe with the orovisions of ttrese I

I in aocordaace with the provisions of these lReeplations. I
,
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R.egulations.

Quorum: Ilalfth.e number of members of a
ommittee/Authority oonstituted under these
Rcguiarions shaii form the quonrm.

2. It shall be the drfy of the students on the
rolls of the Univasity not to indulge in any aot
of indisoipline as defrned in these Regulations,

rypropriate Disoipline Authority shali be
oompetent to awrd punishment to the
madxsuns fine cf Rs.50,/- per student *-il s
r::_'- .-a 'fl- - _r- {''-rl-r-- a-"i-' - { e-- "_tt rn oul" dnc stuocnu$tuocn$ oon(,cTnco ,fom
the class upio seven worlrmg days.

/L\ D-f^.-- -,,,^At-* *,,;-L**-* tL^
\t,, Irt4t It ..alvY4rurlrB lrt r.UDrUrtrTrrb tltv
Disoipiine Aurhoriiy shaii, as far as possibie,
ascstainthe faots leading to indiscipline either
itself orttnough a teaoher/officer 

",rtho.irud 
by

(o) If it is not possible forthe Disoipline
Authority to fixthe responsibility forspecifio
r^+* r'f i-rli*h:-l:-- ,1,'x +x' -^'5 h^-E^*+;^'- ^'-<llrlD t l rl,.g,l.IP[r.lt" l.ltl9 lL, rtr,lr-Vrr1,Pt"l.al.tt ll t l

1 ..t .tIcluutancc ol stu(I(illrs) tll,rayl urlln tnc
previous aoproval of the Vioe-Chancellor,
impose a oollective fine not exceeding Rs.25l-
per student

4. (a'Unless otherwise pnovided for in these

Segul4iom; fhe Inqnu.r A.ulherity &rr al! apf-s

^f ^-;^,,^ :-I:^^:-t;;- -L^tl 1'^ +L- I-r.i-^i^11;-vr uv rvut lrr$rpv.rl/lErv ollqr uv rtlv vr.dtl,tlrlv

Quorurn: Half .the ,number of members
Committee/Authority oonstituted under
Regulations shall fbrm the quorum.

2. It shall be the duty of the students on the rolls
of the University not to indulge in any,act of
indiscipline as defined in these Regulations,
and to help the discipline authorities of the
{Jniversity to maintain discipline and
deoorum in and orilside the Campus.

3(a)Por all o6sos d minm indisoipline, the

rypropriaie Disoipiinc Auihority shaii bc
oomfetent to awad all or any of the following
punishment:
t) rvritten warning to the conoErned and due

information to the guardiarupment; andior
ii) debar/suspend the student/students

oonoerned frbm the class upto seven
rvorking duyr; andlor

iii)fine the student up to maximum of Rs
5000/-

(h) Refore awarrlins nrrnishment, the Disr'.inline
y',lrfthaiJ,t'y skaLl, as far as poseiblg asc*fraii,ihc
iaois ieading ro inciisoipiine eiiher itseii or
through a oommittee,authorised by it in this
behalf.

(c)If it is not possible for the Discipline
Authority to fix the responsibilitv for speoific
aots of indiscipline due to non-cooperdion or
du,rtanc€ of studsifis, ii mai', u'ith the prior
approvai oi lhe *v-ioe-Ciranociior, 

imposc a
colleotive tine not exceeding Rs.5000/- per,
student.

4.(a)Unless otherwise pnovided f,or in these
Rezulations, the Inquirf Authority for all acts

oJ redops rndissiphne shall be thp Diseipliae
-Ar:fhonti:. Tho krqu.ry Au*cnty mc5, sitha

ofa
flrese

and to help the discipline authorities of the 
I

University to maintain discipline and deconrm 
I

in and outside the Campus. I

^ ?.r\ F...--1 ..'.1r.:t:i:ili l ,, ^ :::-- .'," . ,: 
'.. .'"., . . . .- .. IJ. (a/ r(,I. all uasss .ol rnrnur-. urursutprur% Lne 
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Artrnon either iiseif corxiuct ihe inquirv or auihorise.one or



itself conduct the inquiry or authorise one :or

more :teaohers'of the ,Department or offioer
under it to conduot the :inquiry'in acoqdanoe

with iire provisions of tirese Reguiations in its
behaif. :,

(b) Notwithstanding anything contained 'in

paragraph '(a) of ,Regulation 4, the Vioe-
Chancelior may, suo moto or on 'the
reoommendation ,of the Dean of Sfirdents'

Welfare, rypoint an Inqury Arfhority
consisting of one or more teachers of the

Universrty of not lgss than 5 years' standing, if
he is .of the opinion that tbr speedy and

satisfactory completion of the inquiry, or

beoause of the nahre and gravity of the act of
indiscipline, it is expedient to appoint this

Irqriry Authoritl'. The Vioe- Chanoello shall

also be oompetent to suspe'nd the student or
students from "attending the olasses or library
on partioipation in sports events or residing in
the Hostel for an indefinite period if
considered necessary bY him.

more teaohers of the Deprtment or offioer
under it to conduct the inquiry in aoomdanoe
,with the provisions of these Regulations in its
behaii.

(b)Notwittrstanding anything oontained in
'parqgaph (a) of Regulation 4,.the Vioe-
Chanoellor o&], sus moto or on . the

reoommendation of the . Dean Students'
Welfare, rypoirf an Inqrury Authority
oonsisting of one or more teaohers of the
University of not less than 5 yers' standing
if he is of the opinion that for speedy and

satisfaotory oompletion of the inquiry, or

because of the nature and gravity of the act of
indiscipline, it is e:4pedient to appoint this

kquiry Authority. The Vioe- Chancellor sftall

also be competerit to suspend the student or

students from attending the olasses or library
or participation in sports events or residingin
the Hostel for an indefinite penod if
considered neoessary by him.

5. If a prima faoie oase is established against a- 
rtJ""r"ra hi, pr"*"ooe in the class on -u-p*
is :likely to affeot the Inquiry adversely, the

appropriate Diicipline Authority may suspend a

student i.e. ma1' not allow the fufent to a{gnd
the classes/reside in the Hosfel/play anJ/ game

in the Campus or Inte,r-Universi /College
matohes for,10 working days or up to the time

the maser is reported to the Discipline
Commitree, whiohever is lesser:

Provirie<i tirar tire Dean Sturients' Weifae'anci
the Lib,rarian strall not take suoh an aotion

excep w-ith the prior approval of the Vioe-

Chanoellor

.ln cases ,of serious inoisoipirne, when tire
Discipline Authority is satisfied that a prirna

facie case ,of misoonduot/indiscipline of a

serious nature has been established against a

5.'If a prima facie case is established against a

student and his presenoe in the class or

Camprx is likely to affect the Inquiry
adversely, the ap.propriate Discipline Arshority
mav slrsnenrl a strulent i-e- mev not allow the

iL

stuilent to attend 'the olasseshesi& in' the

FlosteUplay any game in the Campus or kfer -
Universityl College matohes for'10 w-od<ing

days or up to the time the roat[er is reported to
the Tli<ninlirte Cntntnittee .rrhie.he*-re.r ts lesser:

Provided,that the Dean of Students' Welfare
ani rh" it#;n *nall not take suoh an aotion

exoe,pt with the prior,a.pproval of the Vioe-
Chanoellor

6. 'In cases of serious indiscipline, when the

Discipline Authority is satisfied that a Poi*a
faoie oasc of misoonductli ioline of a

. 5.r\
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affeot the powers of the Vice-Chancellor to 
I

appoint. an Inqlrry Authority or. order 
I

suspension as envisaged inRegulation 4 (b). l_

n /^\r-^,:;, ,r.,+L.*:+-,.L^tt ---, -*^ ^*^-^- l'',. \ert ,.trtll,Il.J .B(,Llr\^rt, o+r@,l' Dutr/ ..r.rv vflorEv 
I

$ttccL upon urc sruognt ooruallung Pan"rcurars or 
I

serious nature has been established against a

student and he deserves punishment more

ssrious than that eirvisaged in Regulation 3(a),

it shaii aot as an Inquiry Authoriiy or constitrfe
an Lnquiry Authonty as provrded rn Reguiation
4 (a). If the Inquiry Authuity consists of mone

than one persoru the Disoipline Arilhority shall
nominate one of the members as Chairman:
provided that nothing in this Reguiation shait
affeot the powers of the Vice-Chancellor to
appoint an Inqurry Authority or order

the chrges framed against him and requiring
him tD defend himself by submitting an
e4planation in writing within three days of the
fffi,ipt of ofrergesheet. lf tFre en:ls ofjiistioe so

roquirg rire cirage-sireeteri stu<ienr may aiso be
heard in persoa wjth,or without witnesses at
the disoretion of the Inqurry Authority.

1b; t tre lnqurry Altrhority shali oonsider the
unifien exptanatiol and verbal statements of
the chrge-sheeted student and his witnesses, if
any. The Inqurry Authority may also require
any other person, wilo has knovriedge of ihe
inciden! to testit, befbre it in the presence of

,prooeedings to the Yice-Chanoellor.The rqport
shall oontain specific conolusions of fact
arrived at by the k qui,y Authority and

tnciden! to testit, befbre it in the presence of 
I

the chage:sheetd student. The summrie-s of 
I

the statements of the oharge-sheeted student 
I

and witnesses shall be made by the f"q"rrl, 
I

authority which shaii 'ue read over to the i
conoerned uritnesses .and 'their signatures 

I

obtained in support of their oorreotness. 
I

(o) Thq hg*rry Ar*honty shall, ", *h* 
l

oompletion of the inquiry, make a report of the 
I

stuJent and ,he deserves punishment more
serious than that envisaged in Regulation 3(a),
it shall act as an Inquiry Arrhority or oonstitute
an Inquiry Authoriiy as provided in Regulation
4 (a). i[ the ioquiry Authority oonsists of more
than one persorr, the Disoipline Arilhority shatl
nominate one of the members as Chairman:
provided that nothing in thip Regulation shall
affeot the powers of the !-ioe-Chancellor to
appoint ,an Inqqrry Authority or order
suspension as envisaged inRegulation 4 O)

(a) Inquiry Adhority shall serve the charge
.a. . -a --.- - .t1. .,1.4.. . .- - .r-..-4 -,..snger ul,on tng sru(tenr oontarrilng piluourars
of :the ohages lrame<, against hrm and
requiring him to defend himself by submifring
an e>rylanation in uniting within three days of
the reoeipt of chrgeshestlf the ends of
jusiioe so rquire'tire oharge-shegted stp{eni
may.also be heard in person with or withort
witnesses at the dismetion of the kquiry
Authority.

&) The Inqury'- Auth,cr:.ty sF'all aonsider the
wriueir expianation anci verbai siatemenis of
the charge-sheeted student and his witnesses,
if any. The Inqury Authority may also require

iiieid€n^r, t6 rcstify llefcrc it in the fl€seiiffi 6f
the charge-sheetecl student. Ihe summaries of
the statemelrts ,of the ,charge-sheeted student
and witnesses shall be maie by the Inqriry
Authority which shall be ,"rd- olro to ttre
conoerneci witnesses anri their signatures
obtained in support of their oorreotness

(c) The Inqury Atdhoriry*' shall, on the
oompletion of the ioqofu, make a report of
dre prooeediogr to the Vioe-Chanoelior. The
report shall contain specific oonclusions of
faot arrived at by the Inquiry Authority and
reoofllmendatio,n as to tlre punishment u,hich

bei

la

recommendation as to the ouni which

u
on the

,,'



t

should be imposed on the charge+heeted
student by the Discipline Committee.

. (a) If the inqury has been con<iuoted by the
Disoiplinc Aifhor:rtir itseii ii siruii foi'wari ihe
report to the Vice{hanoellor.

(b) If 4" inquiry,has been oo:rducted on behalf
oi the Discipline Authmity by * Inquiry
Authority coastitutd for that purpose, the
rpport shall be sent to the Vioe-Chanoellor
through ,the Disoipline Authority. The
Discipline Authority may - make suoh

oomments on the report of the Inqulry
Authority as it deems neoessary for the
disposal of the oase.

9. The following pap€rs shall be sent to the
\rice-Chancellon when a case of indisciplinq is

referred to him by the Disoipline Authority fon

rypropriate punishmenL

tl cryV ef thec.hargesheet ssv'edosr the studec;

iil a statement of the Inquiry Adhority that the
oharge-sheet was served on the student. If it
has not been possible to serve the ohrge-sheet,
steps taken by the ktqriry Authority to'have
the oharge--sheet served must also be

menfioned; '

iiil wriffen explanation of the oharge-sheeted

iv/ summary of-statements made'by the
sfudents and witnesses, if any and

v/ repmt of the,Inquiry Authorityspeoifuing
olerly that the oharges framed have
substantially been proved ^st the inquiry.

10. When a case of indiscipline has been
referred to the Vice-Chanoellor, he may either-

f\4
il-refer it baok to the

"student by the Disoipline Commitee.

8(a) If,,the inqurry has been oonduotod by tlre
Disoipline Arthoriiy itseig ii shall fonrmd
,thc rpcr:i i,o the Vioeiir,anoeiior.

(b) If the inquiry has been eonduoted on behalf
of the Disoipline Arthority by * Inquiry
Autirority oonstituted for tirat purpose, tire
r-epmt shall be sent to the Vice{hanoellor
through the Disoipline Authority. The
Discipline Authority may make such
oomments on ,the report of the k qnirV
Authority as it deems neoessary tbr the
disposal of the oase.

9. The following papers shall be sent to the Vioe-
Chancellor when a oase of indisoipline is
referred to him bv the Discipline Authoritv for
apropialr- punishment:

il oopy ofthe oharge+heet served on the sttrdent;

iila statement of tire inqurry Autirmity tfuat tfue

charge-sheet was served on the student. If it
has not been possible to serve the ohage-sheet,
steps taken by the I"q"tr:u Authority to have

the 'charge+heet served ,must also be
mentioned;

iii/ written erylandion of the oharge-sheeted

student;

iv/summary of statemeflts made by th" students

and u,itnesses, if any; and

vl repoft of the Inquiry Authority specifring
olearly that the oharges framed have

substantially been proved at the inquiry.

I0.When a case of indisoipline has been refsrred
to the Vice{hanoellm, he may either -

\1I4\*,



il ,efrl= it baok to the Disoipline arshority, if in
his opinion the Inquiry.Authority, has failed to
ooryly with gny of the afonementioned
procedural requirements with the direction to
comply with the .'requirements of this
reg.ulation The .Inquiry Authority shall
forthwith oomply with the direotion issued by
the Vice:Chanoellor in this behalf; or

it/ refer it to the Disoipline Cammittee
constituted by him for this purpose for
awrding punishment to the oharge-sheeted

shrdent in aooordanoe with the provisions of
these Regrulations.

11. TheDisoipline Commit0ee may, according
to the nature and gravity of offenoe:

:l^*-t ^ -+,,'{--+. *u.\r.t*rt/L O l'LlArvllu, vl

i7 rustioate a student for a paiod notless
+f.o- n-o o^o.lo-i^ tra*' onA/n-

iii/ impose a fine not exoeeding Rs.200i-;
qnAla-

iv/ debar a sfudent permanentlv from
recirlioo in a Flncfel n jBnat nqr*ir'inlfino in
x ,v. 1- *aL* -^ti-i+-. .*CtL^
a $.Purrr, {,r .uly (,tllEr a\4.r.?ll.y 'ril. rutr .

University; anriior

-.1 :--^^^ ^--. ^+L^- ----:-L-^-a --.L:^L :-vr lrlrl^rov olrJ \rlrlvr rurrrlur vrrL wrrrvlr, J.I

the oprnion of fhe Discipiine Committee.
shall prevent the student concerned from
repealino acLs of inrliscipline:

,,)

his opinion the Inqurry Authority, has failod to
oomply with any of the afmementionod
prooedural requirements with the direotion to
oomply with the requirements of this regulation
,l'he lnqurry Authority shall tbtthwittr comply
with the dircction issued by the Vioe-Chanoellor
in this behalf; or

iilret'er it to,the Disoipline Committee oonstituted
by him for this pqpose for awarding
punishment to the ohrge-sheeted student in

'aooordanoe with the provisions of these
'Regulations.

ll.The Discipline Committee may, according to
the nature and gravity of ofGnce:

i. e4pel a student; or

ii. rusticate a siiident for a perioi not less than
one acaoemlo veffi, ancvor

J ''

$peoified period in the
inoluding hostels and

exoeeding Rs.25000/-;

I

I

iii.ban the entrv for a

University Campus
librry etc.; and lor

N.lmpose a trne not
an&br

v. recoverv ofaotual pecuniary loss caused to
University Property; an#or

vi.debar a student permanently from residing
in a Hostel or from partiorpating in a sports
ff onrr nfl.r anfirritrr 

^f 
+L- f T-irr*iftr ^-."i P-: vtgv-rv^rJ vr

from affending the librryimess facilities on

ftom using any other faoilitg and./or

vii. suspension or oanoellation of soholrships,
fellowship or any financial assistance from
any source or recommendation to that
effect to the sanctioning agenc]! and/or

viii.Disqualifying 'from holding any
representative position in the Departmeril'
College/ Hostel/ Mess/ Sports/ Clubs and in
similar other bodies.

any other punishment whic[ in

\-.W,ipg
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Tl-----: t-. I .l- -, l- -.J.---.- -----,-J:-- - ------:-t t ttrrovlr.reu Lrrar t)rrl(x'ri awaru[qB Purustrr.nenq urc
oharge-sheeted student ,shalt be given an

opportrrnity to eryrlain in uniting within five
days ,of the receipt of the notice why the
proposed punishment should not be inflicted
on him by the Disoipline Committee.

The Disoipline Committee shall oonsider the
e4planation, if any, submitted by the student.
The Discipline Authority shall have a right to
be .present at this meeting of the Discipline
Committee. It shall not however, be entitled to
vote.

12: The Vipe{hancellor slnll nominate the
Churaan and members of the Discipline
,f,smmittee on an adhoc basis.

The Dean of Surdents' Welfae shall be the ex-
offioio member and Secretarv of the Discipline
Commifiee.

The appropnate Discipline Authority or its
nominee who has oonducted the Inquiry shall
have the ri$rt to attend the meetine of the
Disoipline Ccm+ittee but shall not be entitled
to vote. :

13. (a) All cases of expulsion or rustication shall
be reported to tire Syndicate tbr confirmation. it
the orderof expulsion/ rustication is not
confirmed ibv the Syndicate,'the student concemed
shall, be,',ad",itted to the ,colcerned Departroent/
IIosbl, ifhe so desires.

(b) If the order of expulsion/rustication is not
confinned by the Syndicate, the period for which
-thq,.sfirde$ wAS lr1dgr $!$pg1$tar sbal! bp cguRted
es ettendence. In cese *re orCer of erp'.:lsicn cr
rustication is confirmed, the order will have

.rs

the opinion of the Discipline Committee,
shall prevent the student conoerned from
repeating aots of indisoipline:

Pmvititxi thai beforE awrriing punisirmenq the
oharge*heeted student shall be gven an
opportunity to explain in uniting within five days
of the reoeipt of the notioe why the proposd
prurishment should not be inflicted on him by tfie
Disoipline Committee.

The Discipline Committee shall oonsider the
erylanatiorq if any, submitted by tlre student. The
Disoipline Authority shall have a ri$t to be
present at this meeting ,of the Disoipline
Commiftee. It shall no! however, be eotitled to
vote.

l2-The Vice-Chancetlor shall nominate the
Chairm,an afi members of the Disoipline
Committee on an adhoc basis.

The Dean Students' Welfare shall be the ex-
ofiic.lo rr.e",qber ald Se+,reiary of the Disc.q,lioe
Committee . ,,1

The appropriate Discipline Authorit.r,' or its
nominee who has conducted the Inquiry shall
ho.ra fha -i;*rt t^ ot*eaA the meafia- nf fh-

Discipline Committee but shall not be entitled
to vote.

13.(a)Al1 cases of expulsion or rustication shall be
reporte.d tn the Slmdicate for confirmation Tf the

order of expulsion/rustication is not confilmed by
rl:r. 6i--r:::rr r1:-' ::a-_rJi-r --, _-:Litl t:'ultr oyllurcatr, 1fltr sluutrflL $uflGct1ltru srlau utr

a<imitte<i io ihe concerned DepanmenirHosiei, if
he/she so derires.

OIf the order of expulsion/rustication is not
,conlirmed by the Syndicate, the period for u'hich
ihE Siiideff iriS iinilEi SiiipeliSion Shnfi b6 €oiinied
as anendance. tn oase [he order ofexpuision
or rustication is confirmed the order will have

iph **wd



r1.

,treot in suoh cases from the'date the student

was not allorved to attend the olasses on reside

inthe Hostel.

14.'Rrutioation. when imposed on a student,

shall always mean the loss of atleast one

aoademic year i.e. the stude,lrt conoemed shall
not be allowed to apper In anv University

erE"minalien "dunng f-he padEmrp ypar in
.,,Li^L L- i- -'^+i^^+-ltr,gvll lw I9 reo9rv@w-

15. A nrstioated student may rejoin his class in
iire same Department wiiir ihe permission of
the Head of the Department concerned during
the days of admission, in the boademio year

following the academic year in which the
period of rustioation e4pires.

16 Astudent'ir,'ho is erylledfrom the
rt i m h t lt .l
uDrvEllrry r (,auIIulB I-,EPa-uIlt IlL sllam rlot fru

reaammeO to any of'the

.L7 At the 'time sf admission, every student
shaii be required to sign a deoiaraiion ihat on
admission he submits himself' to the
disoiplinmy jurisdiction of the Vice-Chanoellor
and the several authoiities of the University
who may be vested with the ar$hmity to
maintain disoipline untier tire Act anri the
Statutes and Regulations made there under ba
the Univmsity from time to time.

18 The Secrelry of Commitee shall maintain
a Disoipline Action Register *r'here all the
actions taken shall be reoorded and the same

effect in suoh oases from the date the student

was not allowed to attend the olasses or reside

in the Hostel.

l4.Rustication. when imposed on a studenrt, shall
always mean the loss of atleast one academic
year i.e. the student oonoerned shall not be
allowd to appear in ary University
exaloinarjc,n drnng lhp ffeadFmis ,vpa,r ful

',',tioh he/she rs rcstioatod Histher entry in the
University campus including hostel,4ibrary
shall also be banned during this period.

15. A nrsticated student may rejoin his/her olass

in the same Department wiiir the permission
of the Head of the Department conoerned
duringthe days of admission, in the academic
yer following the academic year in which the
period of rustioation e4pires.

1A A oh'lo-,} *r1r^ io o*ollorl lE"-- tl,o TTai.,o*ii.,av. 1-! EGSWlla +]llv lo ual,vuv$ lvu urlv vt[rvrottJ

Tvtr,iriug Dcpa-lruurrl siraii rroi bs rva&niilcti
to any of the oourses ofthe LTniversiQ.

l7 N the time of admissio& ever-y student shall
be requiie<i io ,sign a <ieciration ihai on
edmission he submits himself to the
disoiplinary jurisdiotion of the Vice-
Chanoellor and the se-veral arthorities of tlre
University w-ho may be vested with the
authority to maintain disoipiine under the Aot
,and the Statutes and Regulations made there
underby the University from timeto time.

18 The Secretr5r of Commitee shati maintain a

Disoipline Action Register where all the
actions taken shall be rcoorded and the same

will be notified to all the University Teachi will be notified to all the Universitv Teaohi

z7\t,w 0W
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DUP^A.RTME.NT OF STUDENTS WEI^FARS,
UNTYERSTTY OF JAT{MU

University means and includes University of Jammu including its offsite Campuses.
Departments means P.G Departments of the University of Jammu.
Students mean the regular students of P.G Departments of University of Jammu Campus
(Main/offsite campus) pursuing their ph.D (wholetime)/M.phil.,/p.G
Courses/B.A.LL.B/B.B.A(H.M)/other courses of not less than two years duration and is
on the rolls of the University on the date of nomination/election.

The University of Jammu shall have a system of Parliamentary (lndirect) election. The
elections of students Union shall be conducted for the following posts:-

j.

Norms/Guidelines for Erection to students' Union.

There shall be a Students' Union in the University of Jammu. The election to the Union shall be
conducted by a committee consisting of Election Commissioner, presiding Officer & Returning
Officer, nomir,ated by the Vice-Chancellor from amongst the taculty Mernbers withi, one
month from the closure of adrnission every year as per following norms:-

A. Genera!

Definition Clause

i)

ii)

iii)

A.1

ii)

ii)

iii )

iv)

President
Vice-President
S e creta ry

Joint Secretary

1 Post

i Post

L Post

2 Posts

A.2

B.

B.1

The union/representative body so elected shallonly comprise of regularstudents on the
rolls of the University. No University employee (permanent/contractual), shall be
permitted to hold any post on the executive of such representative body, nor shall be
allowed to be a member of any such representative body.

Modes of Elections.

The Head of the Department shall conduct the election of students representatives
(TWO) out of which one shall be from Research Scholars (M.Phil./Ph.D.) anci one frorn
P.G/U.G. courses. ln case there is no research scholar in any department, the seat sirall
rernain vacant.

Contd...2/-

fi^MryT\ ,/
(j #*l*i'J'*+ trl"--i
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( tu'/

8.2

:-2-'.

Election for Student Representatives shall be conducted bythe HOD through a properly

nominated committee of at least two faculty mernbers of the departrnent and an

observer from any other department, by inviting nominations from the bonafide UG/PG

students and Research Scholars of the University. The election shall be conducted

through secret ballot. The record shall be maintained by the department. The observer

is to be nominated by Dean Students Welfare after taking approval frorn cornpetent

authority.

These elected Student Representatives from each Department shall forrn an electoral

college who will elect the Office Bearers of the Students Union mentioned at A-l-.

During the period of the elections no person, who is not a student on the rolls of the

University, shall be permitted to take part in the election process in any capacity' Any

individual candidate, or member of the student union, violating this rule shall be subject

to disciplinary proceedings, in addition to cancellation of his/her candidature, as the

case may be.

The entire process of elections, commencing from the date of filing of nomination

papers to the date of declaration of results, including the campaign period, shall not

exceed 10 days.

The elections shall be held on a yearly basis and the same shall be held within one

month of the closure of admissions every year,

During election process, class work shall not be disturbed.

Elieibilitv Criteria for Candidates

For UG/PG Students the maximum age limit to contest an election shall be 25 years, as

on 1" of July of the year of election.

For Research Scholars, the maximum age limit to contest an election shall be 28 years,

as on Ltt of July of the year of election.

The candidate shall have no academic backlog & financial dues/arrears in the year of

contesting the election (as prescribed by the University from time to time)'

The candidate shall have to attain the minimum percentage of attendance as prescribed

by the University on the date of filing of nomination papers.

The candidate shall have one opportunity to contest for the post of office bear:er, and

two opportunities to contest for the post of an executive member.
Contd..3/-

'l 3o

8.4

B.5

8.3

c.5

8.6

8.7

c.

c.1

c.2

c.3

c.4



The candidate shall not have
not have been tried and/or
candidate shall also not have
authorities.

t ,i, I ::--a
/"i ('\'.,,

:-3_:

any previous criminal record, that is to say he/she should
convicted of any criminal offence or misdemeanor. The
been subjected to any disciplinary action by the University

c.6

c.7

c.8

c.9

D.

The candidate must be a regular, full time student of the University pursuing p.G/U.G
courses and shall not be a distance education student.

ln case of Ph.D. Scholar, he/she should be registered with the University of Jamrnu and
he/she should have not submitted his/her Ph.D. thesis and in case of M. phil. Scholar,
he/she should have not submitted his/her dissertation. However as soon as such
candidates submit their thesis their post/executive membership shallfall vacant.

The candidates who are/have been ever involved in unfair means case/misconduct shall
not be eligible to participate in the election.

code of conduct for candidates and Elections Administrators

No candidate shall indulge in, nor shall abet, any activity, which may aggravate existing
differences or create mutual hatred or cause tension between different castes and
communities, religious or linguistic, or between any group(s) of students.

Criticism of other candidates, when made, shall be confined to their policies and
programs, past record and work. Candidates shall refrain from criticism of all aspects of
private life, not connected with the public activities of the other candidates or
supporters of such other candidates. Criticism of other candidates, or their supporters
based on unverified allegations or distortion shall amount to be misconduct of the
can didate.

There shall be no appeal to caste or communal feelings for securing votes. places of
worship, within or outside the campus shall not be used for election propaganda.

All candidates shall be prohibited from indulging or abetting, all activities which are
considered to be'icorrupt practices" and offences, such as bribing of voters,
intimidation of voters, and impersonation of voters, canvassing or the use of
propaganda within 100 meters of polling stations, holding public meetings during the
period of 24 hours endlng with the hour fixed for the close of the poll, and the transport
and conveyance of voters to and from polling station.

Contd.4/-

\, 11.::'-)-

D.1

D,2

D.3

D.4
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D,5

D.6

:_4_:

No candidate shall be permitted to make use of printed posters, printed pamphlets, or
any other printed material for the purpose of canvassing. Candidates may only utilize
hand-made posters for the purpose of canvassing.

Candidates may only utilize hand-made posters at certain designated places in the
campus, which shall be notified in advance by the election commission / University
Authority.

The candidates for main elections be allowed to place one page manifesto on the
University Web site during the election period only.

With the view to prevent the inflow of funds from political parties into the students
election process, the students shall not be allowed to have any contribution frorn any
organization including various students bodies/wing whether affiliated or not with any
political party.

D'9 No candidate shall be permitted to carry out processions, or public meetings cluring the
working hours in or outside the campus. They are also not allowed to canvass or
distribute propaganda materiar outside the university campus.

D'10 No candidate shall, nor shall his/her supporters, deface or cause any destruction to any
property of the university campus, for any purpose whatsoever. All candidates shall be
held jointly and severally liable for any destruction / defacing of any university property.

D.11 The use of loudspeakers, vehicles and animals for
prohibited.

the purpose of canvassing shall be

D.12 On the day of polling, the candidates shall: _

(i) co-operate with the officers on election duty to ensure peaceful and orderly
polling and complete freedom to the voters to exercise their franchise without
being subjected to any annoyance or obstruction;

(ii) not serve or rlistribut€ any eatables, or other solid and liquid consumables.(iii) not distribute any propaganda.materiar on the poiling day.

D'13 Except the voters, no one without a valid identity card lletter of authority frorn the
election commission or from the university authorities shall enter the polling booths.

D't4 The election commission / university authorities shall appoint impartial observers. lf the
candidates have any specific complaint or problem regarding the conduct of the
elections they may bring the same to the notice of the observer.

D.7

D.8

'i ^!
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D'15 All candidates shall be jointly responsible for ensuring the cleaning up of the polling
area within 4g hours of the conclusion of polling.

D'15 Any contravention of the aforesaid provisions may make the candidate liable to bestripped of his/her candidature, or his/her elected post, as the case may be. The
election commission /university authorities may also take appropriate disciplinary action
against such a violator.

D'17 ln addition to the above-mentioned code of conduct, relevant provisions of the Ranbeer
Penal Code, (Svt 1989, tg32 AD), Section 1534 (offences against public tranquility) and
Chapter lx-A (offences Relating to Election), shall also be applicable to student
elections.

r.

E'1 There shall be a Grievances Redressal Cell in the Department of Students Welfare with
Dean Students Welfare as its Chairperson. ln addition Provost (Boys), provost (Girls),
Chairperson-campus Cultural Committee and two Cultural Secretaries nominated by the
Vice-Chancellor. The Grievance Cell shall be mandated with the redressal of election-
related grievances, including, but not limited to breaches of the code of conduct of
elections and complaints relatingto election related expenditure.

E'2 ln pursuit of its duties, the grievance cell may prosecute violators of any aspect of the
code of conduct or the rulings of the grievance cell. The grievance cell shalt serve as the
court of original jurisdiction. The Vice-Chancellor shall have appellate jurisdiction over
issues of law and fact in all cases or controversies arising out of the conduct of the
elections in which the grievance cell has issued a final decision. Upon review, the Vice-
Chancellor may uphold or revoke or modify the sanctions imposed by the grievance cell.

E'3 ln carrying out the duties of the office, the Grievance cell shall have the authority:

(i) to issue a writ of subpoena/directions to compel candidates, agents, and
workers, and direct students to appear and give testimony, as well as produce
necessary records; and

(ii) to inspect the financial reports of any candidate and make these records
available for public scrutiny upon request.

\,i f1,,,'.,-\L;..>J' _./-
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8.4

E.5

E.7

E.B

E,6

:_6_:

Any student may file a complaint with the Grievance cell, within a period of one weekfrom the date of declaration of results. The Grievance cell initiates action on allcomplaints within 24 hours after they are received.

The Grievance cell may dismiss a complaint if:

(i) the complaint was not filed within the time frame prescribed in
Recommendation 8.4 above;

(ii) the complaint fails to state cause of action for which relief may be granted;(iii) the complainant has not suffere d and /or is not likely to suffer injury or
damage.

lf a complaint is not dismissed, a hearing must be held. The Grievance cell shall inform,in writing, or via e-mail, the complaining party and all individuals named in thecomplaint, of the time and place of the hearing. The parties are not considered notifieduntil they have received a copy of the complaint.

At the time notice of a hearing is issued, the Grievance cell, by majority vote, may issuea temporary restraining order, if it determines that such action is necessary to preventundue or adverse effects on any individual or entity. Anyrestraining order, once issued,will remain in effect until a decision of the Grievance celi is announced afterthe hearingor until rescinded by the Grievance cell.

For any hearing, majority of sitting Grievance cell members
the chair of the Grievance ceil presiding. rn the absence of
to preside shall fail to the next senior most Grievance ceil
Chair.

must be in attendance with
the Chair, the responsibility
member designated by the

8.9 The Grievance Cell shall determine the format for the hearing, but must require thatboth the complaining and responding parties appear physically before the board todiscuss the issues through a complaini, answered, rebuttal, and rejoinder format. Thepurpose of the hearing is to gather the information necessary to make a decision, order,or ruling that will resolve an election dispute. To effectuate this purpose, the followingrules should prevail at all hearings:

' complaining parties shall be allowed no more than two witnesses, however theGrievance cell may call witnesses as required. lf said witnesses are unable to appear atthe hearing, signed affidavits may be submitted the Grievance cell, Chair for the purposeof testifying by proxy.

..<
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'All questions and discussions by the parties in dispute shall be directedGrievance cell. to the

'There shall be no direct or cross-examination of any party or witness by complainingor responding parties during hearings.

' Reasonable time limits may be set by the Grievance ceil, provided they give fair andequaltreatment to both sides.

. The complaining party shall bear the burden of proof.

' lf, after a hearing, the Grievance Cell finds that provisions of this Code were violatedby a candidate, or a candidate's supporters, the Grievance cell may restrict thecandidate, or the candidate's supporters, from engaging in some or all campaignactivities for some or all of the remainder of the campaign. lf an order is issued coveringonly part of the remaining campaign period, it shalltake effect immediately so that afterits termination, the candidate will have an opportunity to resurne campaigning duringthe days immediatery prior to and incruding the erection days.
' 

' lf, after a hearing, the Grievance Cell finds that provisions of either this Code ordecisions, opinions, orders, or rulings of the Grievance cell have been willfully andblatantly violated by a candidate, or a candidate's supporters, the Grievance ce1 maydisqualify the candidate.

E'10 Any party adversely affected by a decision of the Grievance cell mayfile an appealwiththe Vice-chancellor within twenty-four (24) hours after the decision is announced. TheVice-chancellor shall have discretionarv appellate jurisdiction over the Grievance cell inallcases in which erroron the part of the Grievance ceil is charged.

E'11 The vice-chancellor shall review findings of the Grievance cell when appealed. The Vice-chancellor may affirm or overturn the decision of the Grievance ..11, or. modify thesanctions imposed.

E'12 Any instance of lawlessness or the commission of a criminal offence shall be reported tothe police by the university authorities as soon as possible, but not later than L2 hoursafter the alleged commission of the offence.

E'13 ln the event of the office of any major post of office bearer falling vacant within twomonths of elections, re-elections should be conducted; otherwise the Vice president
may be promoted to the post of President and Joint secretary to the post of secretary,
as the case may be.
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uGC Guiclelines on l)etermination of :r unit'or,,.- *r#r ExuRE'-vr

Periocl \&'Iitlein rvhicl-r a Stuclent may be allorved to ,''' '

Qualit.v 1'or a [)egree.

The Cornmissictr-r has r:b-.en,ed tirat univet'sities ilcl'oss the cottr,tn' acli;pt tarvittg

span periocl withitr which a .studettrt rnrrr [rt) i.r]lo$'r:tl tt'l c'orttl"llt:tc ii l)l'(]l{I'atntrle ttr be

qualitiecl for.a degr'('e. ln olclel to t:toh'tl il unitirrttt l-ttllicr', tlte Cottrtttissitln hacl

co.stitutccl an F'.x,ert Ltr-rnrmittitc to considcr tlie issr.rtr of detertnitting, a tr[iift-)rlrl rri)itI!

periori. On tlie birsis ot'thcr rccclrnnreuclirtions ntirtlt: llv the (-irrrnmitltre. thtr (ltlnrttli:;siUIt

iras tblntulatetl tbllorving guiclt'lirtt::s l(:rt'corttpliance ol the tttliYet'sitier;:

1. Nornrali1,, tlte sturJent is expectecl to courpletr: his proglanlllle u'ithir titt't

mini*rur1 pcrriotl as lilid tk:wrr un<J,lr tlte relervanI ltcgulatic-,n r-rl' the uniUtli'sitr'

,,r,lrich s}rrli'rltl lre itr ct.rttti-lrnritl.u.itli thc LI(lC ticgtrl:ttir.ltrs t.tn tI-rc irti,ttrd ill.Fit.st

l)tgtrrf t.tcl M:rsLt:r's L)egree lnrl ;risri irr lirre, vvillt tlte ttcltillcatiCltr' issttetl ft'om

ti*re to time, qn specific,ation of Dt'grcc:s ultder section 22 ()f tl(lo Act, rc15(>'

z. A student $,ho tbr rvhtrtevel' I'eilsons is not irlrle to cofi:plete the progrtrtnme

rvithi' the normal peliocl or the utiuiturttn clul'atitruprerscribed tbr tlii:

pl.ogrii.rme, nrilv tre irllor+erl t\r,o.,,r)nis periotl ltevtlncl tlte nortttal perioti ttl cleitt'

the backlog to be qrr:rlitie<i tirl the cieglee. f ire gr:nt:rltl frlrtrr'tlr- lirt'rt'f0rc slr0trlil

be as folitln's:

a)'[.irrreSpan=N+2.Ycarrslortlrer:ontpicticrnr.lf;lrogratrrnre.
whcrc N stands filr the norrnal ol nrininrurrr ciuraLiotr pt'est-rilit'ti tirr

cotttplctiort ol' llrtl I')rogrilnr IIltl'

b) ln cxceptiolrirl cirt:ullrstarr<:t'ii li.rItlr.:l'exItlttsiotl oi ttlte Fil(il'i:l vtlili'rttilv Iit'

grant..ci. T5e exceptionirl r:ilr'rrins[lncu's be spclI ottl c]carlY li-t the ]:t-'levttttt

staluton' bo<lv cclncertl cd of thc ll uivc'rsiq"

c) D''ing the extencied pr:rioii thc stuclcnt shall ltt' cott:;irlt'tt'ti trs a pt'ivaie

t:andiditte zrnd alsc' not be eligibie fol ranking'

3. OrcliDaril-v-, no strrtk]nt shorrlcl trt:: .qiYcn tiure beYr-rnd tht: extt-'ttcle:rl periritl of tivrr

),ear:s. Hor,ve'er', iucxccptional circr-rnrstzlllces illrd oll thc l:irsis of the ttlerits r:t'

each casc unit,crsity nra)'i'rlloiv it stltdent o]le molc t'cal fOr cr:mllletion clfl thc

pl'oSraInIne

r-1. 
,l'irese gtriclelines lr.e su[r-ie:cl to tlrc ilrrlrrs and Regtr'littii-rns of the stattttotT t:orlic:

irntl univer.sit ie..; gilvet.ning thc s;! iulL (it'tlegt t:,.:s.
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NOTIFICA'I'ION

It is lrereby notified fbrthe infortratiott ol'all conce',ed, tlre vice-crra,ceilor, i, auticipation of thc approval of.tlte Urliversity council' is pleasecl to authorize the Ibllowing anre*crrnerr in tlre r.egularion governing r-eacrrer,s werfar.el;tttrcl f,or the Teachers of the U.iversity, all Non p.ofessionar ancr Non Technicar cou..n,.,I.,.,t coreges ctuty
'eco,rr,encled 

by the comnrittee constitutecr for the plrrr)ose:-

EXISTING REGULATIONS

1. Providing financial relief to the deperrdents of i
deceased teacher leavlrrg behirrd dependents irr
need of pecuniary help suclr a relief may be
sanctioned by the Vice-Chancellor on the
recommendations of Teachers Welfare Fund
Committee.

2. Providing assistance to a teacher irr the event of
accident or serious illness to himself/herself,
spouse/children or dependent parerrts.

3. lrr case of retired teacher such assistance shall be

applicable in the event of accident or serious
illnesss to himself/herself and spouse only.

AS tT WoULD nteo nrrrn 
-rvrtr.rorvrirrrrs

Providi^g financiar relief to ttre oepenoE'-ni;;f . d"*..ed i"_r"ruce-
teacher leaving behind dependents in need of pecuniary help such arelief may be sanctioned by the vice Chancefior on the
recommerrdations of Teachers werfare Fund committee. However, an
affidavit from the first crass magistrate that he has not ctaimeu any
financfl assistance from any other agency.

4. Providing assistance to teachers

circumstances which in the opinion
Welfare Fund Cornmittee, deserve

consideration and help.

Explanation ; "Dependent,, means and includes the following1. A widow, son, an unmarried ddughter or a widowed mbiher; and if
wholly dependent on the earnings of the employee at the time of
his death, a son or a daughter support and maintenance

2. lf wholly or in partially dependent on the earnit.rgs of the employee
at the time of his death-

(a) A widower
(b) A parent other than widowed rnother
(c) A r,inor child of a pre-deceased daughter where no parent of the

child is alive
Explantion: A motlrer, if a wiclow, is a deperrdant ,entitled to get
compensation irrespective of whetlrer slre was wholly or in part
dependent on the earnings of the deceased employee (Sarawati
Devi V. Binapanit Mahatani(1968) 21U811

Providing ;ts',st.,r.. t . terch", i" tf* .r.r,t of i..iU;;t 
",. 

*ri"rs
illness to himself/herself, spouse/children or parents. However, an
affidavit frorrr the first class magistrate that he has not claim any
financial assistance from any otlrer agency.

ln case of retired teacher such assistance shall be applicable in the
event of accident or serious illnesss to lrimself/herself and spouse only
or infirmed children. Flowever, an affidavit from the first class
magistrate that lre has not claim any financial assistance from any
other agency.

Proridx',8 ,sristanc" 6 G;;nersrni"ct'geni;ir;-rst.*;; *t i.h '^ rhe
opinion of Teaclrers Welfare Funcl Comrnittee, deserve compassion,
consideration and lrelp. l-lowever, an affidavit fronr the first class

magistrate that he has not claim any financial assistance from any

otlrer agerrcy

in indigent
of TEachers

cornpassion,

lll ) Operational Conditiorts

a) Financial Assistance out of Teaclres Welfare Fund

shall be provlded to the regular teachels of the
University and the Non-Professional and Non-
technical Degree Colleges of the J&K State Govt.

Financial Assistance out of Teaches Welfare Ftlnd-shall be provided to
tlre regular teaclrers of the University ancl the Nitrt-Professional and

Non-technical Degree Colleges of the J&K State Govt. affiliated to the
University of Jarnmu.

4filiated to tlre U
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- i r,* ii*iicrol issiitance snaf f fle orovrOecf lo a
clairnarrt if expenditr-n.e orr his/lrer ailntent aud/ or
that of his/ lrer dependent exceeds Rs.10,000/- a

rnorrtlr ;rrrd /or Rs.50,000/- in a year.

c.) At a given tinre the expenditLrre staterrent for
clairnirrg firrancial asslstance shall not accurrrulate
for a period beyorrd one year proceecling the date

_- -ol 
g'=ig|ilrE!]" 9!]IL-

cii ln case of long ailmerrt where claimarrt is confined
to bed and has exlrausted all his/lter Eanred

Leave/Flalf Pay leave, the Teacher's Welfare furrcl

Conrnlittee nray consider tlre case for suitable
financial assistance.

c! Tlre flnancial assistance to be grarrted at a tirle
shall be 50% of tlre total expenditure which is rtot

to be reintbursed by the entployer. However, it
slroulcl not exceed Rs.3,00,000/-

f ) 1'he nraxirrurl firrancial assistance in all to be

allowed to an enrployee out of the f und shall not

exceed Rs.4,00,000/-

g) A sunr of Rs.2,00,000/- is to be provided to the

dependents of tlre deceased enrployee who is
covered under the financial assistance. Regltlations

at the tinle of lris/lrer death provided he /she was

in service at the tirrre of lris/her death. This an'lount

shall be over and above the linrit of I(s. 2,00,000/-

lr) Urrder exception circut'trstances tlte finarrcial

assistance in the cases not covered urrder these

regulations rnay be considered by the Teaclrers

Welfare Fund Corrlrnittee depending upon tlre

merits of each case. -Ihe alnount to be disbursed

rrray be decided by tlre Committee subject to the

above nrentioned ceilirrg criteria. ln an emergency

the Vice Charrcellor may, on tlte recommerrdations

of President JUTA and the preserrt J&K College

Teachers Association, Jammu Division authorize

disbursement of tl'le alrloullt of clairrrant irt

anticipation of tlre approval of the Teachers

Welfare Fund Comrrrittee. A teaclrer who has been

giverr financial assistarlce will be at liberty to nrake

suitable donation for credit to the ftrrrd when lris

lirrancial positiorl inrpt'oves.

assistance s\ra\\ \:,e provlded to a clairrrant if cxpenciiture
ailrlcnt arrcl/ or that of his/ her cleperrclerrt exceecls

r.) The financial
on his/lrcr'
rk.20,000/-.

Tlre finarrcial assistance to be grarrted at a tirle shall
total expcncliture whlclr is rrot to be reirlbursed by
However, it should not exceed lls. 2,00,000/-

be 50% of the
the ernployer.

The rrraxirlr-trl firrarrcial assistance irr all to be allowed to an ernployee
out of tlre fund shall rrot exceecl Rs.3,00,000/-.

A surn of 1ts.1,50,000/- is to be provided to tlre de1:endents of the
cleceased enr;rloyee wlro is covered uncler the finarrcial assistance.

Regulations at the tinre of his/her cleatlr proviciecl h,: /she was in
service at the tinre of his/her death. This amoLrnt shall be over and

above the linrit of Rs.3,00,000/-

\b
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1.

7.

3.

4.
r1

6.

Spl. Secy. to the Vice-Charrcellor

P.S to Dearr Acadenric Affairs

Sr. P.A. to Registrar

Sr. P.A. to Joint Registiar

sr. P.A. to Controller of Exanrinations /Dil'ector, Colleges Dev' cOuncil

Sr. P.A. to Joint Registrar (Exarrrinations).
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- / 7 . Ail Recrors/Project Directors of the canrpuses 0{the univers\ty
8. Dearr Students, Weltare/Provost Hostels
9. All Flead of the Teachirrg Deptts. of tlre University
10. All Directors of the University
11. Convener,CanrpusestJeautification
L2. PA's to OSD Exanrs.

13. Convener, Publicatiorr Cell'I4. l/C Librarian, Dlranvantr-i Librar-y

15. Progranrme Coordinator, NSS
. 16. Chief Medical Officer, t-tealtlr Centre

17 . All Wardens of the U niversity Hostels
18. All Dy. Registrars/Asstt. llegistrars
19. Chief Coordinator, SPRU

20. Executive Errgineer, UWD

21. Manager Guest lJouse

22. Content Manager, University Website
23. Security Officer, University of Jarlnru
24. All Sectiorrs

2s. G. file

it'
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ANNEXURE

UNIVERSITY OF JAMMU

CHAPTER XXXV

TO PR & SERV

INTRODUCTORY

l. With the ever exponding octivities of the University, consideroble onnuol

expenditure is being incuned by ihe vorious deporlments of the Universiiy on

stores, which hos necessitoied to exercise utmosi economy ond efficiency in

their procurement ond utilizotion.

The following guidelines ore . therefore, being loid down to enoble the University

employees entrusted with the function of procuremeni ond occountol of siores

to be followed.

GOODS AND SERVICES

l, Goods ore tongible products for sole ond possession thot con be moved from

one Ploce to onother-

Service is on iniongible system thot is not store ond does not result in ownership.

2. The term "goods ond services" includes oll orticles, moteriol, commodiiies, live

stock, generol furniture/loborotory furniture, fixtures, row moteriols, spores,

instrumenls, mochineries, equipments, industriol plont, chemicols, solvents, goses,

glosswore, stotionery, liveries, ond ony other item meont for Reseorch &

Development, both stondord ond non stondord

It olso includes Annuol Mointenonce Controcts(AMC) of goods ond equipment

purchosed or otherwise ocquired for the use of lnstitute, custom cleoronce &

corgo hondling & consolidotion services, exporting of goods for worronty

replocements/repoirs/upgrodotion, Specific Scientific & Technicol Services viz.

professionol consultont services, Computer & Network monogement, Softwore &

Web design Development services, Speciol Storoge, Communicotion focilities,

outsourcing octivities reloiing to lnfroslructure, housekeeping, security,

horticulture, emponelment of medio ofency including grophic designer.

corloonist. etc, but excludes books, publicotions, periodicols etc. purchosed for

. o librory, or ony other item thot is included in the definilion from'time to time.
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DIVISION OT STORES

3. The purchose of siores ond mochinery will be divided into two cotegories viz.

i) Ariicles of siondord poitern/design commonly ovoiloble in ihe morket or

which con be monufoctured locolly occording to given design ond

specificotions.

ii) Ariicles of proprietory, speciol or unusuol chorocter.

iii) lt olso includes deod Stock such os plont ond mochinery, instruments,

furniture ond equipmeni, fixtures, live stock (if ony) ond olso the

'engineering stores'.

4. PROCEDURE

4.1 PROCEDURE FOR PURCHASES OF GOODS

For procurement of orticle cotegory (i) obove, the following procedures sholl be

odopted:-

4.1.1 Purchose of ooods without quototions

Purchose of goods upto the volue of Rs..l5,000/- (Rupees fifteen Thousond only) os

per Schedule of Delegotion of Finonciol Powers on eoch occosion moy be rnode.

without inviting quototions or bids on the bosis of o certificote io be recorded in the

following formot.

om personolly sotisfied thot these goods purchosed ore of

the requisite quolity ond specificotion ond hove been purchosed from o relioble

supplier of o reosonoble price".

4.1.2 Purchose of ooods bv Purchose Commitlee

Purchose of goods costing obove Rs.i5,000/- (Rupees Fifieen Thousond only) ond
upto Rs.,l,00,000/- (Rupees One Lokh only) on eoch occosion moy be mode on the
recommendotion of Locol Purchose Committee consisting of three members of on

oppropriote level os decided by the Registror/Finonce

Officer/H.O.D/Deon/Rector/Director. The Committee will survey lhe morket to
oscertoin the reosonobleness of rotes. quolity ond specificotions ond identify ihe
oppropriote supplier. Before recommending plocement of the purchose order, the
members of the Committee willjointly record o certificote os under:-

"Ceriified thot we members of the Purchose Committee re jointly

ond individuolly sotisfied thot ihe goods recommended for purchose ore of the

,,1
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requisite specificoiion ond quolity, priced of the prevoiling morket rote ond the

supplier recommended is relioble ond competent to supply the goods in queslion".

4.1.3 Purchose of qoods directlv under role conlroct

The University moy directly procure goods under rote conlrocl from the DGS&D. The

prices to be poid for such goods sholl not exceed those stipuloted in the rote

controct qnd the other solienl lerms ond con$itionsrof the purchose should be in
line with those specified in the rote controct. The/School / Deportment I Cenlre /
division / Section sholl moke its own orrongement for inspection ond testing of such

goods wherever required.

A demond for goods should not be divided into smoll quonlities to moke piecemeol

purchoses to ovoid the necessity of obtoining the sonction of Competent Authority

required with reference to the esiimoted volue of the totol demond.

4.1.4 Purchose of qoods throuqh bids

Ihe University moy follow the following stondord method of obtoining bids in:

o. Advertised tender enquiry;
b. Limited tender enquiry;
c. Single tender enquiry;
d. Two bid system

4.I.5 Advertised tender enquirv

Subject io exceptions incorporoted under Rules os obove, invitotion to
tenders by odvertisement should be used for procurement of goods ond

services of estimoted volue Rs.25 lokh (Rupees Twenty Five Lokh only) ond

obove. Advertisement in such cose should be given in one Locol os well os

one Notionol Newspoper hoving wide circulotion.
The University should olso publish oll the odvertised tender enquiries on the

website ond provide o link with NIC website. lt should olso hove its website

oddress in the odvertisemenis in one locol ond one notionol Newspoper.

The Universityu should olso host the complete bidding document on its website

ond permit prospective bidders to moke use of documents downlooded
from the website by poyment of the omount specified, if priced.

Ordinorily, the minimum lime to be ollowed for submission of bids should be

three weeks.from the dote of publicotion of the tender notice or ovoilobility

of the bidding document for sole, whichever is loler. Where 'lhe deporlment
olso contemplotes obtoining bids from obrood, the minimum period should

be kept os four weeks for both domestic ond foreign bidders.

b.

C.

d.
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4.1.6 Limited lender enquirY

o. This method moy be odopted when estimoted volue of the goods ond

services to be procured is up to Rupees Twenty-five Lokhs only. Copies of the

bidding document should be sent directly by speed post/registered

posi/courier/e-moil to firm which ore borne on the list of registered suppliers

for the goods ond services in question os referred to obove. The number of

supplier firms in Limiled Tender Enquiry should be more thon three. Further,

web-bosed publicity should be given for limited tenders. Efforis should be

mode to identify o higher number of opproved suppliers to obtoin more

responsive bids on competitive bosis.

b. Purchose through Limited Tender enquiry moy be odopted even where the

estimoted volue of the procurement is more thon Rupees Twenty Five Lokhs;

in the following circumstonces:-

i.

ii.

The Compeient Authority in the University certify thot the demond is

urgent ond ony oddiiionol expenditure involved by not procuring

through odvertised tender enquiry is justified in view of urgency. The

University should olso put on record ihe noture of the urgency ond
reosons why the procurement could not be onticipoted.
There ore sufficient reosons, to be recorded in wriiing by the
Competent Authority, indicoiing thot it will not be in public interest to
procure ihe goods through Advertised Tender Enquiry.

The source(s) of supply ore definitely known ond possibilily of fresh

sources(s) beyond those being topped is remote.
Sufficient time should be ollowed for submission of bids.

iii.

iv.

4.1.7 Sinqle Tender Enquirv

Procurernent from o single source moy be resoried to in the following
circumstonces:-

It is in the knowledge of the user deportment thot only o porticulor firm is the
monufocturer of the required goods.
ln cose of emergency, the required goods ore necessorily to be purchosed

from o porticulor source ond the reoson for such decision is to be recorded
ond opprovol of the Competent Authority obtoined.
For stondordizotion of mochinery or spore ports to be compoiible to the
exisling sets of equipmenl (on the odvice of o Compelent Technicol Expert

ond opproved by the Compelent Authority), the required item is to be
purchosed only from selected firm.

o.

b.

c.
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Proprietory Article certificote in the following form is to be provided by the
lndenting Officer before procuring the goods from os single source under lhe
provision of Poro 5.3 (c) os opplicoble.

l.The indented goods ore monufoctured by M/s
ll.No other moke or model is occeptoble for the following reosons:-

lll.Concunence of the Finonce Wing to the proposol vide:
lV.Approvol of the Competent Authoriiy vide

(Signoture with dote
ond designotion of lhe

procuring officer)

4.1.8 Two bid system

For purchosing high volue goods of o complex ond technicol noture, bids moy be
obtoined in two ports os under:-

o. Technicol bid consisting of oll technicol detoils olongwith commerciol terms

ond condiiions; ond
b. Finonciol bid indicoting item-wise price for the items mentioned in the

technicol bid.

The technicol bid ond the finonciol bid should be seoled by the bidder in

seporole covers duly superscribed ond both these seoled covers ore to be put
in o bigger cover which should olso be seoled ond duly superscribed. The

technicol bids ore to be opened ond evoluoted by the competent
commiltee or outhority. At the second stoge, finonciol bids of only the
technicolly occeptoble offers should be opened for further evoluotion ond
ronking before owording the controct.
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4.1.9 Lole bids

tn cose of Adveriised Tender Enquiry or Limiied Tender Enquiry, lote bids (bids

. received ofter specified dote ond time for receipl of bids) should not be

considered.

4.1.10 Contents of biddinq document

All the lerms, conditions, stipulotions ond informotion to be incorporoied in lhe

bidding document ore to be shown in the following heodings:-

o. lnstruction to bidders.

b. Conditions of controct.
c. Schedule of requirements.

d. Specificotions ond ollied technicol detoils'

e. price schedule (to be utilized by the bidders for quoling their prices)

f. Controct form
g. Other stondord forms, if ony, to be utilized by the purchoser ond bidders.

h. Worronty ond post worronty mointenonce, ond

i. Commerciol conditions-

4.l.l l Bid SecuritY

(i) To sofeguord ogoinst bidder's withdrowing or ollering its bid during the bid

volidity period in cose of odvertised or limited tender enquiry, Bid Security

(olso known os Eornesi Money) is to be obioined from the bidders. The SSI

units, public sector Undertokings sholl olso furnish eornest money for the

omouni os specified in the lotest Centrol/Slote Governmenl orders

omended from time io time.

The bidders should be osked to furnish bid security olong with their bids.

Amount of bid security should ordinorily ronge beiween two to five percent

of the estimoted volue of the good io be procured. The bid security moy

be occepted in the form of Account Poyee Demond Droft, Fixed Deposit

Receipt, or CDR from ony of the Commerciol/Scheduled bonks. The bid

securily is normolly to remoin volid for o period of forty five doys beyond

the finol dote voliditY Period.
Bid securities of the unsuccessful bidders should be returned to them of ihe

eorliest ofter the expiry of the finol bid volidlty ond lotesl on or before the

30th doy of the oword of the controct.

(ii)

(iii)
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4.1.12 Advonce povmenl lo supplier

Ordinorily, Poyments for services rendered or supplies mode should be

releosed only ofter the services hove been rendered or supplies mode.

However, it moy become necessory to moke odvonce poyments in the

following lypes of coses:-

i. Advonce poyment demonded by firms holding mointenonce controcts for

Servicing of oir-conditioners, computers, other costly equipments, etc.

ii. Advonce poyment demonded by firms ogoinst fobricotion conlroct,

lurn-key controcts etc.

Such odvonce poyments should not exceed the following limits:

i. Thirty percent of the controct volue to privote firms:

ii. Forty percent of the controct volue to o Stote or Cenlrol Government

ogency or o Public Secior Undertoking; or

iii. ln cose of mointenonce controct, the omount should not exceed the

omount poyoble for six months under the controct.

The University moy relox, in consultotion with the Finonce Officer, the ceilings

(including percentoge loid down for odvonce poyment for privote firms)

mentioned obove. While moking ony odvonce poyments oS obove,

odequote sofeguords in the form of bonk guorontee etc. should be obtoined

from the firm.

4.'1.13 Porl PoYmenl to SuPPliers

Depending on the terms of delivery incorporoted in o controct, port poyment

the supplier moy be releosed ofter receiving proof of dispoich of goods frorn

premises in terms of the controct.

PROCUREMENT OF SERVICES

4.2.1. The University moy hire externol professionols, consultoncy firms or consultonts

(refened io os consuitont hereinofier) for o specific job, which is well defined in

terms of contenl ond time frome for its completion or outsource certoin services.

o.

b.
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4.2.2 Th++eh.gpfer conioins the fundomentol principles opplicoble io oll Deportrnents

of University regording engogement of consultont(s) ond outsourcing of services.

Detoiled instruciions to ihis effect moy be issued by the University. However, the

Deportments sholl ensure ihot they do not coniravene the bosic rules contoined
in this choPter.

4.2.g ldentificotion of Work/Services required to be performed by Consullonts :

Engogement of consultqnis moy be resorted to in situotions requiring high quolity

services for which the University / concerned Deportment does not hqve

requisite expertise. Approvol of the competeni outhority should be obioined
before engoging consultont(s).

4.2.4 preporolion of scope of the required work/service: The Universily /Deportrnents
shoutd prepore in simple ond concise longuoge the requirement, objectives ond
the scope of the ossignment. The eligibility ond prequolificotion criierio to be met
by the consultonts should olso be cleorly identified of this stoge.

4.2.5 Estimoling reosonoble expenditure : The University or Deportment proposing to
engoge consultont{s) should estimote reosonoble expenditure for the sorne by

oscertoining the prevolent morket conditions ond consulting o'ther orgonisotions
engoged in similor octivities.

4.2.6 ldentificotion of likely sources :

(i) Where the estimoted cost of the work or service is upto Rupees twenty-five
lokhs. preporotion of o long list of potentiol consulionts moy be done on the
bosis of formol or informol enquiries from other University or Deportmenis.

(ii) Where the estimoted cost of the work or service is obove Rupees twenty-five
lokhs, in oddltion to (i) obove, on enquiry for seeking 'Expression of lnierest' from
consultonts should be published in of leosi one notionol doily ond the University's
web site. The web site oddress should olso be given in the odvertisennents.
Enquiry for seeking Expression of lnterest should include in brief, the brood scope
of work or service, inputs to be provided by the University or Deporlrnent,
eligibility ond the pre-quolificotion crilerio to be met by the consultont(s) ond
consullont's post experience in similor work or service. The consultonts moy olso
be osked io send iheir comments on the objectives ond scope of the work or
service projected in the enquiry. Adequote time should be ollowed for getting
responses from interested consultonts.

4.2.7 Short listing of consultonts :

On the bosis of responses received from the interested poriies os per 4.2,6,
consultonts meeting the requirements should be shori listed for further
considerotion. The number ofshort listed consultonts should not be less ihon
three.

4.2.8. Preporotion of Terms of Reference (TOR) : The TOR should include
(i) Precise stolemenl of objectives;
(ii) Ouiline of ihe tosks to be corried out;
(iii) Schedule for completion of tosks;
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,(iv) The support or inputs to be provideci by ihe University or Depcrtment to

focilitote the consultoncY.
(iv) The finol ouipuls thot will be required of the consultont;

4.2.9. preporolion ond Issue of Request fo? Proposol (RFP) : RFP is ihe documeni 1o be

used by the University/Deportment for obtoining offers from the consultonts for

the required work/service. The RFP should be issued to the shortlisted consultonis

to seek their technicol ond finonciol proposols. The RFP should contoin:

{i) A letter of lnvitotion
(ii) tntormotion io Consultonls regording the procedure for submission of proposol

(iii) Terms of Reference (TOR).

ii,r1f[giOitity ond pre-quolificotion criterio incose the sqme hos not been

oscertoined through Enquiry for Expression of lnterest'
(v) List of key position whose CV ond experience would be evoluoted.

[vi) Bid evoluotion crilerio ond selection procedure'

fvii) siondord formots for technicol ond finonciol proposol.
(viii) Proposed controct terms.

iixl froceclure proposed to be followed for midterm review of lhe progress of the

work ond review of the finol droft report.

4.2.10 Receipt ond opening of proposols: Proposols should ordinorily be osked forfrorn

consultonts in 'Two bid' system with technicol ond finonciol bids seoled

seporotely. The bicider should put these two seoled envelops in o bigger envelop

duly seoled ond subrnit the some to the University or Deportment by the specified

dote ond time of the specified ploce. On receipt, the technicol proposols shoulcl

be opened first by the University or Deportmeni of ihe specified dote, iime ond

ploce.

4.2.1lLote bids i.e. bids received ofter the specified dote ond tirne of receipt should not

be considered.
4.2.12 Evoluotion of Technicol Bids : Technicol bids should be onolyzed ond evoluoted

by o Consulioncy Evoluotion Committee (CEC) consiituted by ihe University or

Deportmeni. The cEC sholl record in detoil ihe reosons

for occeptonce or rejection of the technicol proposols onolyzed ond evoluoted

by it.
4.2.13 Evoluolion of Finonciol Bids of lhe lechnicolly quolified bidders : The University or

Deportment sholl open the finonciol bids of only those bidders who hove been

declored iechnicqlly quolified by the Consultqncy Evoluotion Commitiee os per

4.2.12 obove for further onolysis or evoluoiion ond ronking ond selecting the

successful bidder for plocement of the consultoncy controci'

4.2.1AConsulioncy by nominotion: Under some speciol circumstonces, i't moy becorne

necessory to select o porticulor consuitont where odequote iustificoiion is

ovoiloble for such single-source selection in ihe context of the overoll interest of

the University or Depoitmeni. Fulljustificotion for single source seleciion should be

recorded in the file oncl opprovol of the competent ouihoriiy obtoined before

resorting to such single-source selection.
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4.2.15 Moniloring the Coniroct: The University /Deportment should be involved
throughoui in the conduci of consultoncy, preferobly by ioking o tosk force
opprooch ond continuously monitoring ihe performonce of the consullont(s) so

thot the output of the consultoncy is in line with the University /Deportrnenl's
objectives.

OUISOURCING OF SERVICES

4.2.16 Oulsourcing of Services: A University or Deportment moy oufsource certoin
services in the interesi of economy ond efficiency ond it moy prescribe deioiled
insiructions ond procedures for ihis purpose without, however, controvening ihe
following bosic guidelines.

4.2.lT ldenlificotion of likely conlroctors: The University cr Deportmeni should prepore o
list of likely ond potentiol controctors on the bosis of forrnol or informol enquiries from

oiher Universiiy or Deportmenis.

4.2.18 Preporotion of Tender enquiry : University or Deportment should prepore o tender
enquiry conioining, interolio :

(i) The deioils of the work or service io be performed by the controctor;
(ii) The focilities ond ihe inputs which will be provided to the controctor by the
University or Deportment;
(iii) Eligibility ond quolificotion criterio to be met by the controctor for performing
the required work/service; ond
(iv) The stotutory ond controctuol obligotions to be complied wiih by the

controcior.

4.2.19 lnvilotion of Bids:

[Jrr{ c"<19
(o) For estimoted volue of the work or service upio Rupees ten lokhs or less :The Miis+ry

or Deportment should scrutinise the preliminory list of likely coniroctors os identified
os per 4.2.17 obove, decide the primo focie eligible ond copoble coniroctors ond
issue limited tender enquiry to them osking for their offers by o specified dote ond
tirne etc. os per stondord proctice. The number of the controctors so identified for
issuing limited tender enquiry should not be less thon six.

(b) For estimoied volue of the work or service obove Rupees ten lokhs: The University or
Deportmenl should issue odvertised tender enquiry osking for the offers by o
specified dote ond time etc. in of leost one populor lorgely circuloied notionol
newspoper ond web siie of lhe University or Deportment.

4.2.20 Lote Bids : Lote bids i.e. bids received ofter the specified dote ond time of
receipt, should not be considered.

4.2.21 Evoluolion of Bids Received : The University or Deporirnent should evoluote,
segregote, ronk the responsive bids ond select the successful bidder for
plocemeni of ihe controct.

4.2.22. Oulsourcing by Choice : Should it become necessory, in on exceptionol
situotion to outsource o job to o specificolly chosen coniroctor, the Competent
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: Authority in the University moy do so in consuliotion with the Finonciol Adviser. ln
such coses the detoiled justificotion, thq circumsionces leoding to the
outsourcing by choice ond the speciol interest or purpose it sholl serve shollfornr
on integrol port of the proposol.

4.2.23 Monitoring the Conlrocl: The University or Deportment should be involved
throughout in the conduct of ihe controct ond continuously monitor the
performonce of the controctor.

INVITATION OF TENDERS/QUOTATIONS

5.1 Ienders moy not be invited for purchose to be mode from:-

o) Koshmir Govt. Arts Emporium
b) Notionol textile Corporotion of lndio
c) All Centrol/Stote Govt. Undertokings
d) Licensed items

e) Government Stotionery Depot
f) Autonomous Bodies estoblished by the Government
g) Any other ogency opproved by the Vice-Choncellor in consultotion with the

Finonciol Adviser.

h) Articles imported by the Deportments concerned from other counlries directly or

through ihe Sole ogents of foreign firms in the country.

5.2 The following poinls sholl be kept in view while inviling lenders/quololions:-

i) The tender notice sholl olwoys be sent under Certificote of posting or through o

messenger ogoinst o proper receipi which should be mointoined in record.

ii)The ploce of delivery should invoriobly be specified in the notice colling for

tenders/quototions.
iii) ln the notice colling for quototions/tenders, the dote ond time by which they will

be required to be received should be cleorly specified. Tenders/quototions

received ofter the specified time should not normolly be considered.

iv) The tenders/quototions should be inviled sufficiently oheod of the octuol dote of

receipt except in emergent coses to enoble tenderers to quote rotes ofter due

considerotion.
v) The orticles required should be fully described giving designs ond specificotions

wherever necessory or somples kept to ensure foir competition.
vi) ln the cose of purchoses by open tender/quototions of engineering stores,

furniture, equipment exceeding Rs.5000/- eornest money in cosh/Bonk Drofi

should invorioble be demonded, which should omount to 5% Io 10% of the
estimoted cost of stores. ln the event of foilure to comply with the supply order.

the eornest money should stond forfeited or utilized to meet expenditure by
purchosing from other sources. The eornest money should be refunded ofter
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three monihs from the dole of sotisfoctory completion of the supply. ln the cose

of defective supply received or defects noticed within o specified period (soy

three months) the suppliers should be required to repoir/reploce the moteriols,

furniture, equipment etc. of their cost foiling which the moteriol moy be

repoired/purchosed from onother ogency ond the difference in cost, if ony,

odjusted from the eornest money.

Note: The condition of furnishing coll deposit moy be reloxed by the Vice-

Choncellor on the recommendotions of Purchose Committee in genuine

coses where he feels soiisfied thot the supplier sholl not bock out.

vii) ln the notice colling for quototions/tenders il should be specificolly stoted ihot

the occepting officer hos the right to occept the rotes of some or oll the oriicles

required os considered necessory by him. For this purpose controctors/supplies

sholl be coreful in quoting "the rotes for eoch oriicle quite independent of the

rotes for other orticles. The tenders/quototions received should be seriolly

numbered by the opening officer who should olso indicote the lost

tender/quototion os finol under his initiols.

viii)The quotoiions/tenders should be opened by the concerned Purchose

Committee who will olso sign on the tenders ond comporoiive stoternent.

ix) Comporotive Stotement of tenders should be mode out ond signed by the

monufocturers should be specified therein. The purchose Committee should

record on the comporotive siotement of tenders the rotes occepted which will

be specified in the supply order. The Comporotive Stotemeni of tenders

olongwith the rejected tenders should be kept on record for oudit purposes.

x) The olierotions/over-writings in the tenders/quolotion under the iniiiols of the

officers opening them.
xi) lf response to ony invitotion to tender/quototions indicotes thot owing to

inodequote publicity or ony other reosons, fovoroble rotes hove not been

received or no sotisfoctory tender is response to invitotion of ienders, fresh

tenders/.quototions will be invited ond meosures token to bring the invitotion io
tender lo the notice of oll possible tenders.

xii) Where the other conditions ore equol normolly lowest roies will be occepted. lf

for ony reosons, the lowest rotes ore considered to be unsuitoble or

unreosonoble or the quolity of moteriol to be purchosed is found to be inferior,

os oscertoined by the Purchose Committee the purchose moy be effected ot

the rotes other thon the lowest with the permission of the Vice-Choncellor but

reosons therefore musi be recorded on the comporotive stotement of tenders.

xiii)While occepting tenders the competent outhority sholl toke into considerotion

the finonciol stotus of the ienderer ond his copocity to corry out the controct or

order.
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xiv)After the purchose roie. hos been determined, o written supply order sholl

invoriobly be issued indicoting the requirements of the vorious oriicles, rotes
occepted, time by which supply is required to be completed ond other
condiiions connected with the purchose. The originol supply order should be
sent in support of the bill ofter the purchose hos been cornpleted. For this
purpose, two copies of the supply order should be senl to the supplier.

xv) ln the cose of orticles frequently required throughout the yeor viz. stotionery etc;
efforis should be mode for eniering into o running controct for o yeor or such
smoller period os moy be considered necessory to ovoid colling for tenders /
quotoiions every now ond then.

xvi) As for os possible it should be ensured thot the requirements of vorious kinds of
stores required in eoch deportmeni ore foreseen sufficiently in odvonce with o
view lo ensure economicol purchose by following normol rules of moking the
purchose ond thus ovoiding the necessity of moking emergency purchoses
which comporotively cost more.

xvii) Articles which ore likely to depreciote or deteriorote during storoge should not
be purchosed long in odvonce to more thon whot ore octuolly required.

xvii) As for os moy be considered feosible for purchose of such equipmeni or
orticles which ore usuolly purchosed by the insiitutions or Deportment of the
Stote Government which moy be in close touch with the morket, their
ossistonce in procurement of such stores moy olso be obtoined.

5.3 GENERATINSIRUCTIONS

The officer in chorge of Purchose & procurement sholl convene
meeting of the Purchose committee within 4 weeks from the dote of
receipt of indent or os ond when necessory.

The Purchose committee sholl opprove the tendered rotes of the firms
in different items required ond orders for the items opproved by the
oforesoid committee sholl be ploced with ihese firms by University os
ond when necessory.

lf ihe purchose of ony itern, the rote which hos not olreody been
opproved by the commitiee should become necessory in exceptionol
circumsionces ond when time does not permii the convening of o
meeting of the Purchose committee, the purchose of the item sholl be
opproved by the competent Authority ond the some be ploced
before the next meeiing of the Purchose Committee.
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d. ln the event of o chonge in the rotes olreody opproved by the

Purchose Committee ond when time does not perrnit the convening of

o meeting of the Purchose Committee, ihe purchose of the revised

rotes sholl be opproved by the Competent Authoriiy ond the sorne

sholl be ploced before the next meeting of the Purchose Committee.

e. The Purchose Committee moy oppoint o Sub Committee consisting of

of leost three members for morket survey ond technicol evoluolion, os

ond when required.

5.4 Notwithstonding onything contoined in ihese Regulotions the Vice- Choncellor

moy constilute Speciol Purchose Commitlees for purchose of such

orticles/equipment the procurement of which is urgently required to be mode in

the interest of the University Work/Administrotion.

5.S Trqnsporencv Competition Foirness ond Eliminolion of orbitroriness in the

procurement process:-

All conditions stipuloied under Rule I50 of Generol Finonciol Rules, 2005 of

Government of lndio issued by the Deportment of Expenditure, Ministry of Finonce

sholl be opplicoble.

Anything not covered in the obove rules will be governed by GFR Rules 2005

issued by the Deportmenl of Expenditure, Ministry of Finonce.
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