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Circular

It is hereby for the information of all sections. deptirtments, cells. and centers that the

submissron of any GeM proposal to the Centre Pttrchase Committee (CPC) must adhere

to the folloiving process:

l. Routing Through Finance Section:

All GeM proposals must t-rrst be routed tluough the Finance Sectiott for the verilicatiott

of codal formalities antl supporting documents.

2. Submission Timelines:

To Finance Section: Proposals must be submitted to the Finance Section every Fritlay

lately b1'4:00 PNl.

To Convener and lVlember Secretary: Vcrifled proposals u'ill be marl<eci to tlle
Convener ancl sgbsequently sent to the Member Secretary by Vlonday latelv liy l2:00

Nogl,

3. Adherence to Deadlines:

Proposals receivecl after the speciiiecl tirnelrnes will not be enterlaineci in the CPC

meeting.

Late submrssions will automatically be considerec1 tbr the next CPCI meeting.

This procedure shall be adoptecl to ensure smooth processing aud adequate

preparation time for CPC meetings. All concerned are requestecl to comply rvith tlie

tim;]ines, mentioned above.
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Sr.PAto.Registrari(.ontlolle|.ofErantinationiFinanceol'liccrl.orthcinfor|tlatio'n;llcases.
;;;;,';;;;;;:;;.'tit,,l".*'i *t,so,,r.or,r, trrttrnal.\udit/ \cadcnricsi lcaching & ttort-leaching \\ingi [rranrinatiorr/

(D().
..\ll Herdsi Directors of the teaching Dtpirrtnrents ol the ['ni\ crsit\ '

.\ll Rectors/Directors ofthe.\arious ( anrpuscs/ Sthools ol the I niYtrsitr o['lllllnltr'
,.{ll l)eans rtnd Prorost llostels.

lll \\ardens of I nirersih Hostels.

( oo\ eiler. Puhlication cell'

ConYener, Canrpuses Beautirication.

l/c Librarian, Dhlnvrrntri Libran''
Prograntnte ( oortliltator. \S5.

All l)epuh Rt'gistrrrrs. (lhief .\ccouuts Officer and '\ssistant Rcgistt irrr'

('hief Nledical Oflicer'

,All SeCtions.
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