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UNIVERSITY OF.IAMMII

ORDER

The Vice Chancellor in anticipation of approval of Competenr Bodies of
tho Universiq, is pleased to authorize adoption of S.O. 133 dated 29.03.2022

issued by the Govemment of Jammu and Kashmir. General Administration

l)epartment, Civil Secrctariat, J&K, as given in Annexure regarding

nomenclature of all ClassJV posts as Multitasking Stat'f (MTS) and the

pmctice as followed by GAD/Finance Department shall be followed onwards.
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Government of Jammu and Kashmir
General Administration DeElartment

Civil Secretariat, J&K

Notification

Jammu, the 29th of i,larch, 2022

S.O. 133 .- In exercise of the powers @nfened by Article 309 of the
Constitution of India, the Lieutenant Governor of the Union territory of
Jammu and Kashmir is pleased to direct that:

"'l'he nomenclature of all Class_N posts is re_designated as
"Multitasking Statr" (MTS) with the nature of joblduties
as per annexure to this notiflcation (except the post of
"Sanitation Workers,, and the posts which requires technical
qlqrylClgQ, in atr the Departments/Autonomouili6ljiB/
PSUS etc.

These rules shall come into force from the date of the
publication in the official Gazette.

All the departrnents shall accordingly amend $eir

?

By order of the Ueutendrt Governor.

(Manoj Kfmar Dwiledi) IAS
principal Secretaty to tte GovernmentNO:GAD/MTGRBOIV/63/2021-09-GAD Dated:29.03.2022

Copy to the:

1. Learned, Advocate General, J&K.

l. IllllTl lommissioner (Additionat Chief SecreEry), Finance Departmentr,. Ilrlljal Ljmmissioner (Additionat chref secrerary), Home Depirtment1. l--rFniLat Clmmissioner (Additionat Chief Secretar), Heatth & MeL,.?t
Education Demrtment.

5. Director General of police, J&K.
5. All Principal Secretaries to the Government.
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7. Principal Secrefary to the Lieutenant Governor.
8. Joint Secretary (J&K), Ministry of tiome Affairs, 6overnment of India.9. AII Commissioner/Secretaries to the Government

10. Chief Eledoral Officer. J&K.
11. Director General, J&K Institute of Management, public Adminiskation &

Rural Dsr'eloprnent.
12. Divisional Commissioner, Kashmlrrammu,

. 13. Chairperson, J&K Special Tribunal.
14. Director Informaton, J&K.
15. All Deputy Commissioners.
16, All Heads of Departments/Managlng DrectoE/psus/Autonomous

Bodis/Secretary, ldvisory Boards,
17. Secretary J&K public Seruice Commission/SsB/BopEE.
18, Drector, Archives, Archaeology and lvluseums.
19. Secretary J&K Academy of Art, Culture & Languages.
20. General Manager, Govemment press. Srinagarpammu.2t. Private Secretary to the Chief Secretary.
22. Prlvate Secretary to Adviso(B) [o the Lieutenant Governor.
23. Pri\rate Secretary to the princlpal Secretary to Government, General

Adminlstration Department.
24. Stoct file/Website, GAD.



a) Physical Maintenance of records of the Section.
b) General cleanliness & upkeep of the Sectional Unit.
c) Carrying of ftles & other papers within the building.
d) Photocopying, sending of FpX etc
e) Other nen-clerical work in the Sectional Unit.
0 Assisting in routine office work like diary. dispatch etc.,

including on computer
9) Delivering of dak (outside the building).
h) Wakh & ward duties.
i) Opening & closing of roqms.j) Cleaning of rooms,
k) Dusting of furniture etc.
l) Cleaning of building, fixtures etc
m) Work related to his ITt qualifications, if it exists.
n) Driving of vehicles, if in possession of valid driving license_.
o) Upkeep of parks, lawns, potted Dtants etc.
p) Any other work assigned by the superior authority.

Annexure to S.O. notification No, 133 of 2022 dated 29.03.20:2
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