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proposed Rules far the Weeding Out of Damaged and Out of Use Books, 2017
—

) Rules far the Weeding Out of Damaged and
Rules for the Weeding Out of Damaged Out of Use Books, 2017
and Out of Use Books, 2008*%

S.No | Existing

S.No. | Proposed

g These Rules. shall be called the Rules for

the Weeding Out of Damaged and Out of
Use Books, 2017. S

2. These Rules shall come into force from the

date notified by University of Jammu for
the said purpose.

3 Applicability; These Rules shall apply to

: || the weeding out of damaged and out of use
books in the Dhanvantri Library, its Study
Centre, Library of the Research/Teaching
Centre established . by the University of
Jammu and .the- Library of a Teaching
Department in ‘the Main Campus or the
|| offsite  campuses -of the University of
Jammu. L O

4. .| Definitions; For the‘p‘urpc‘)ses—of these
- Rules, the following words/terms shall
‘mean and include:

i. Damaged or worn ont books: Books

| ‘which get damaged bv long nce or ara

badly worn out, defaced, or ofherwise in
poor condition. ~~ - '

ii.Out of use -boaks: Books which have
been used very-rarely for the last 15 years
| and have no potential use,

| lii.Deparmental L'ibrary;- The Library of a
-Teaching Department in the Main Campus

‘ - | or in the offsite. campuses of the University
"1 of Jammu. ° et

iv. Dhanvantri Library: The Dhanvantri
Library shall also include its Study Centre
‘and the Libraries of the Research/Teaching
| Centres established in the Main Campus or

in the offsite campuses of the University of
Jammu. : :

*v,Other Library: The ‘other Library’ shall
include a Library other than the
‘Dhanvantri Library or Departmental
Library of the University of Jammu.

oy
~ND

o~



P

consisting of atleast four
Senior most Professor as one

the disposal of books giving the

of books as recommended.

Vice Chancellor for his approval.

done through open sale..

For the disposal of books from the
Departmental Libraries a  Committes

members with HOD as Chairman and
members. be constituted to recommend

the price of books to The Vice
Chancellor who shall permit the disposal

For-the disposal of books of Dhanvantri
Library a Committee consisting of the
Librarian, Senior most Professor of the
subject concerned to which pertains and
two Deans to'be nominated by The Vice
-Chancellor is constituted which shall
recommend the disposal of books giving
| the list and the price of books to the

The disposal of the books should be

Faculty
of the

list and

-|-Library: For the disposal of books of

has been prepared for their weeding out,

| shall be disposed of through open sale. The
| open sale of those books at nominal rates
shall be organised within the premises of
| concerned Teaching Department in the|
‘Main Campus or in the Offsite Campuses or

-the books to be disposed of pertain and two

eliminating - from ™ public _view their
‘bibliographic _tec

Library database (LIBSYS) by deletion or
shadowing andalso from the Accession
Register. "

of Jammu, its Study Centre or the
| Research/Teaching Centres established by

the University of Jammu, as the case may
‘be. for a period of at least one week.

Disposal of Books from Departme\ntal |
Library: For the disposal of books from ?
the Departmental Libraries in the Main |
Campus or offsite campuses, a Committee |
consisting of at least four Faculty members
with Head af the concerned Department as
Chairman and Senior most Professor as one
of  the members be constituted to
recommend the disposal of damaged and
out of use books giving the list and the
price of such books. The recommendation
of the Committee shall be routed through
the University Librarian for submission to
the Vice Chancellor for his approval who
shall permit " the disposal of books as
recommended by the Committee. The
disposal of such books shall be effected by
eliminating from public view their
bibliographic = records/entries from the
Library database (LIBSYS) by deletion or
shadowing and also from the Accession
Register.

Disposal of Books from Dhanvantri

Dhanvantri Library, its Study Centre or the
Research/Teaching Centres established by
the University of Jammu, a Committee
consisting of the Librarian, senior most
Professor of the subject concerned to which

Deans to be nominated by the Vice
Chancellor shall be -constituted, The
Committee shall recommend the disposal
of damaged and out of use books by giving
the s and the price of Stch books. (0 tne
Vice Chancellor for his approval who shall
permit the —disposat—of  books_ as

disposal of such books shall be effected by

ies from the

Mode of disposal of books: (i) If the
damaged or out of use books, a list of which

have some petential value, then those books

in the Dhanvantri Library of the University




The reference books and primary
sources shall be retainéd for long. term
consultation. The rare books and
manuscript shall be preserved

For the disposal of books ;the following
is also ordered :- :

(a). 15 year. old ‘Text books/ subject
‘books of - which the Library ‘has
subsequent editions and ‘which have not

-years.
(b) The books which are-torn out.or

be retrieved.

(c) Books which are not referred to_' in
the last 10 years and not of much use to

been issued or consulted :in the last 3|

the readers
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damaged by the white ants and: cannot . '

ho”

(11 () 10 the damagoed or out of use books,
which nro to be weeded out, can be ol some
wgo (o other Libearles, then such books
should be danated To thom, . '

(b) A dotalled flst of suoh damaged or out
ol use hooks should be sent to all interested
librarles within the terrltorial jurisdiotion of
the Unlversity of Jammu and if any library
ahows Interest in using books so listed, then
the samo shall be donated to them for their
s,

(0) I no response Lo gl;g_jlfs;:pj‘hgnmugcd or
out of use baoks, which has been displayed

or communiauted; coies within a period of
two months thien 1t shall be presumed that
no lbrary {8 Mferested in the use of those
books, "

(1) 1f the concerned Teaching Department
in the Main Campus or in the Offsite
Campuses of the University of Jammu or
Dhanvantri Library is not able to dispose of
the damaged or waorn out books through
open sale or by donation, then those books
‘may be disposed of as scrap on the rates
fixed to the scrap. dealers/agencies approved
by the University of Jammu.
(iv) If the condition of the: damaged or
worn out books, which are required to be
weeded out, is such that those books cannot
be put up for open sale or recycled through
scrap dealer/agency, then the same may he
Anetraved hy hirning or by tossing them
into trash after removing their hard/soft
cover and tearing some of pages.
—
Disppsal of reference books: The
reference books. or primary ~sources . of
information shall be retained by the library
for long term consultation by the users
subject to the following conditions:

)
(i) The reference books which are quite out

of date and the latest editions of which are
available in the market, may be weeded out
after 15 years. -

(i) The reference books. which are used
very rarely and”HAVE no potential use for
the users thereof may be weeded out after
15 years.,

(iif) The reference books which are badly
worn out, defaced, or otherwise in a very
poor condition should be replaced with new
copies, if the users still use them, or
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(d) The subject booksg
become irrelevant dyue
concepts and is atleast 10 y

Which haVe
to changing
ear old

books,

(iv) The duplicate ;
B R or mult i
dlrectories, the gui ol COPics of the

de books, th
etc., shal] bg weeded out, e yearbooks,

(e) 10 year old

_ journals/ conference | -
proceeding, ‘

V) Reference books oth,

English_,‘ Hindj, Punjabji, Dogri, or
Kash.mm, Which have no academic or
research value, shal] be weeded out,

er than those in

(vi)y If the online e

: ditions of reference
materials, like, Ency

‘ clopaedia, Directories,
Year books; etc., are available, then the

hard copies of their previoys editions shall
be progressively weeded out from
Dhanvantri Library, its Study Centre or the
Departmental Libraries in the Main
Campus or Offsite Campuses of . the
University of Jammu. o

(vii) The rare books and manuscripts shall
be preserved by the Library. N

9 Disposal of text or subject boqks: For the
" | disposal of text .or subject books, the
following procedure shall be followed: -

- (i) 15 yea_r‘dld text books or subject books
| of which the Library has subsequent
editions and which have not been issued or

consulted in the last 3 years shall be weeded
out. o

- |
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(D) The lexi books or subjeet books which
are torn out or damaged by the white ants
| and cannot be retrieved, shall be weeded
out. But if the demand for such books exists
[ and those books are still useful to the
readers, then, replacement. copies of the
samemay beordered,

(iii) The text boaks or subject books which
have not been consulted or referred to
during the last 10 years and are not of much
use 10 the readers, shall be weeded out,

(iv) The text books:or subject books which
"have become irrelevant due to’ changing
-concepts of knowledge and are at least 10

‘| vears old shall be weeded out.

(v) The journals, or_published conference
‘| proceedings, which are more than 10 years

| old, shall be weeded out,

10. | Steps to he taken before
~hooks:

(0 All w.eeded (‘)-thlBookS/JOIIYHals before

the. disposal of
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! El\\-\\\n‘ final Eiiscm\‘iiug slul\ll_l'\:\‘(uan'\;';‘\&aim\\winﬂ; ]
f \L l\\‘\‘;ﬁt\in\d or CWithdvawn' or *Weeded
- Qut’ stamp of Dhanvantri Library.

(1) All the Call Number labels on the books
shall be covered with tape or crossed if the
books are to be put up tor open sale.

() It shall be ensured that all tags are
wanevad fom the books before weeding
them out.

(iv) A copy of the list of weeded out books
shall be sent to the Acquisition Section of
Dhanvantri Library for eliminating from
public view theiv bibliographic
records/entries from the Library database
(LIBSYS) by deletion or shadowing and
also from the Accession Register,

(v) A copy of the list of weeded out books
shall also be sent to the Libraries receiving
the weeded out books in donation from
Dhanvantri  Library or the Departmental
Libravies in the Main Campus or in Offsite
Campuses of the University of Jammu,

(vi) A copy of the list of weeded out books
shall be sent to Dhanvantri Libravy or
Departmental Libraries in the Main Campus
or in the Offsite Campuses of the University
of Jammu to make necgssary entries in the
write off register..

Repeal: The existing University Qrder No.
EMOLGaIATT 2E7E dated  25.04.2008 |
issued in pursuance of University Council
Resolution No. 67.40, dated 25.02.2008
dealing with damaged and out of use books
of Dhanvantri Library shall stand repealed
by The Rules for the Weeding Out of

Damaged and Out of Use Books, 2017.

*ssued vide University Order No. Estb./08/2477-2576, dated 25.04.2008 in pursuance of
University Council Resolution No. 67:40 held on 25.02.2008.
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